
LANCASTER COUNTY BOARD OF COMMISSIONERS
STAFF MEETING

THURSDAY, MAY 7, 2020
ZOOM MEETING

VIEWING AVAILABLE VIA YOUTUBE AT https://youtu.be/-bIATEZh2E8
8:30 A.M.

Location Announcement of the Nebraska Open Meetings Act:  A copy of the Nebraska Open 
Meetings Act is located on the wall at the back of Room 112 and Room 113. The meeting will 
also be broadcast in Room 113 for those wishing to view it in person.  Additionally, a copy of all 
written material to be discussed at today ’s meeting is available in Room 113.  These materials 
can also be viewed on the County ’s website at lancaster.ne.gov. People wishing to reach the 
County Board can do so by going to the County website and filling out the "Contact Us" Form.  

AGENDA ITEM

APPROVAL OF STAFF MEETING MINUTES FOR APRIL 30, 2020

4.30.20 Staff Meeting Minutes.pdf

8:30 A.M. - LEGISLATIVE UPDATE
Joe Kohout and Brennen Miller, Kissel, Kohout, ES Associates LLC 

8:45 A.M. - CONTRACT EXTENSION WITH JONES AUTOMOTIVE FOR 
INSTALLATION OF SHERIFF CRUISER EQUIPMENT

Bob Walla, Purchasing Agent; Todd Duncan, Chief Deputy Sheriff; Jen 
Holloway, Deputy County Attorney; and Lori Irons, Assistant Purchasing 
Agent

9:00 A.M. - BOARD OF EQUALIZATION
Dan Nolte, County Clerk; Cori Beattie, Chief Deputy County Clerk; Cody 
Gerdes and Jason Pickerel, Great Plains Appraisal; and Dan Zieg, Deputy 
County Attorney 

Protest Form.pdf
Resolution - DRAFT.pdf
Letters.pdf

2020 Policies and Procedures

Referee Hearings

Hearing Venue / Rental Agreement

Referee Contracts

Protest Form Revisions

Letters (TERC Pending, Waived, Hearing, Final Value)

Resolution

Timeline (Final Action Date)

9:30 A.M. - EXECUTIVE SESSION (LEGAL ADVICE AND POTENTIAL 
LITIGATION)

Doug Cyr, Chief Deputy County Attorney; David Derbin, Deputy County 
Attorney; and Jen Holloway, Deputy County Attorney 

10:00 A.M. - BREAK

10:15 A.M. CHIEF ADMINISTRATIVE OFFICER JOB DESCRIPTION
Chad Thies, President, Zelle Human Resources Solutions; and Doug 
McDaniel, Human Resources Director 

Updated Job Description 2020.05.01.pdf
ps7191 REV_8_2019.pdf

10:45 A.M. - DEPARTMENT BUDGET HEARINGS
Dennis Meyer, Budget and Fiscal Officer
Link to Open Gov: https://lancaster.opengov.com/

Adult Probation
Jeff Curry, Chief Probation Officer 

Computer_Request - Adult Probation.pdf
Cost_Savings_for_Jail_PSI_Officer_2020.pdf

Juvenile Probation
Lori Griggs, Chief Probation Officer 

Computer Request - Juvenile Probation.pdf

Records and Information
Brian Pillard, Records Coordinator 

Computer Request - Records Management.pdf

Weed Control
Brent Meyer, Weed Control Superintendent 

Conferences_and_Travel - Weed Control.pdf

11:45 A.M. - COVID-19 UPDATE AND RESPONSE

Grants for COVID-19 Related Expenses
Sara Hoyle, Human Services Director 

$58,008 from Department of Justice-Bureau of Justice 
assistance; and

BJA - Covid.pdf
Budget Detail WorksheetNarrative.pdf

$130,549 from Department of Justice-Bureau of Justice 
Assistance

Debarment and Suspension Notice.pdf
Drug Free Workplace Policy.pdf
NE CESF Certified Assurances.pdf
2020 CESF Application (002).pdf
DOJ - Crime Commission Covid.pdf

FMLA Discussion

Mask Usage for Staff

Temperature Taking Policy

Crisis Center Reimbursement under CARES Act

20200430112356054.pdf

ACTION ITEM

Authorize Remote Online Notarization and Alternative Forms for 
Evidence of Death for Participant Transactions with Prudential 
Retirement

20200505113909800.pdf

CHIEF ADMINISTRATIVE OFFICER REPORT

Southeast Nebraska Development District (SENDD) Membership

DEPUTY CHIEF ADMINISTRATIVE OFFICER REPORT

Lancaster County 2020 Priorities

2020 Priorities.pdf

SCHEDULE OF BOARD MEMBER MEETINGS

ISPC Meeting via Zoom
Thursday, May 7,2020 @ 1:30 p.m.
Yoakum 

Lancaster County Fairgrounds Joint Public Agency (JPA) Zoom 
Meeting

Thursday, May 7,2020 @ 7:30 p.m.
Amundson / Vest 

Realtors Association Government Affairs Committee
Friday, May 8,2020 @ 9:00 a.m.
Amundson / Yoakum 

Region V Behavioral Health Advisory Committee Meeting
Monday, May 11, 2020 @ 10:00 a.m.
Yoakum 

Region V Governing Board Meeting
Monday, May 11, 2020 @ 10:30 a.m.
Yoakum 

Public Building Commission
Tuesday, May 12, 2020 @ 1:30 p.m.
Amundson / Flowerday 

Lincoln - Lancaster County Board of Health
Tuesday, May 12, 2020 @ 5:00 p.m.
Flowerday 

Lancaster County Mental Health Crisis Center Advisory Committee
Wednesday, May 13, 2020 @ 12:00 p.m.
Yoakum 
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STAFF MEETING MINUTES 
LANCASTER COUNTY BOARD OF COMMISSIONERS 

ZOOM MEETING 
THURSDAY, APRIL 30, 2020 

VIEWING AVAILABLE VIA YOUTUBE 
8:30 A.M. 

 
Commissioners Present: Sean Flowerday, Chair; Rick Vest, Vice Chair; Roma Amundson, Deb 
Schorr and Christa Yoakum 

 
Others Present: Kerry Eagan, Chief Administrative Officer; Ann Ames, Deputy Chief 
Administrative Officer; and Leslie Brestel, County Clerk 

 
Advance public notice of the Board of Commissioners Staff Meeting was posted on the County-
City Building bulletin board and the Lancaster County, Nebraska web site and provided to the 
media on April 29, 2020. 

 
The Chair called the meeting to order at 8:32 a.m. and announced the Open Meetings Act is 
available at Neb. Rev. Stat. § 84-1401-1414. 

 
AGENDA ITEM 
 

1. APPROVAL OF STAFF MEETING MINUTES FOR APRIL 23, 2020 
 

MOTION:  Amundson moved and Vest seconded approval of the April 23, 2020 Staff Meeting 
minutes.  Schorr, Amundson, Yoakum, Vest and Flowerday voted yes.  Motion carried 5-0. 

 
2. LEGISLATIVE UPDATE – Joe Kohout and Brennen Miller, Kissel, Kohout, ES Associates 

LLC 
 
Kohout and Miller reviewed the weekly legislative update (Exhibit 1). 
 
Regarding the impact of the COVID 19 pandemic and its effect on the economy, Kohout stated 
data should be available in late-July, including sales tax certification numbers and income tax 
delays.  He added the Appropriations Committee will want to know as much as possible to make 
good budget decisions. 
 
Additionally, the CARES Act dollars and guidance have been provided and there were briefings 
for senators about the Act. 
 
Kohout clarified the Board of Equalization in-person hearings for property valuation protests are 
required for counties with a population over 150,000, which currently includes Douglas and 
Lancaster counties.  Both counties are concerned about the health and safety of all involved in 
the protest process. 
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Beattie confirmed the IBEW building (1409 Old Farm Road, Lincoln, Nebraska) will be used for 
in person property protest hearings. 
 
3. COUNTY CLERK CENTRALIZED PAYROLL STAFFING NEEDS – Cori Beattie, Chief 

Deputy County Clerk; Kevin Nelson, Accounting Operations Manager; and Dennis Meyer, 
Budget and Fiscal Officer 

 
Dan Nolte, County Clerk, requested the Board’s approval to hire three new payroll positions 
within the Clerk’s Office to coincide with the new centralized payroll system.  These positions 
would be phased in, with one position beginning in July with the other two in August or 
September.   
 
MOTION:  Amundson moved and Schorr seconded to authorize the County Clerk’s Office to 
move forward with the hiring process. 
 
Schorr asked if there was physical space for the employees.  Nolte answered there is space for 
one employee, with the intent of using temporary space for the others while the Clerk’s office is 
remodeled. 
 
Meyer stated with the centralization of payroll, there needs to be more help in the Clerk’s office 
prior to the October release date of the new payroll system.  The monetary savings of three 
employees will not be seen up front; however, with the centralization of payroll, there will be 
savings of employee time and duties within the other departments. 
 
Schorr stated she felt with the move to a centralized payroll system, the question of savings on 
full-time equivalents (FTEs) should be asked to each of the departments during budget 
discussions. 
 
Amundson stated this could eliminate some inconsistencies with how various procedures are 
performed.  Meyer added the new system will place more responsibilities on the employees and 
supervisors. 
 
Vest said the point of efficiencies is to make processes easier to be accomplished, less time 
consuming and less costly.  At this point, the modernization of the payroll system is leading to 
an increase in employee costs.  Nolte stated, while that is true, these new employees will be 
experienced and trained specifically in payroll duties as opposed to payroll being a small portion 
of their existing duties. 
 
Schorr asked if all three employees were necessary.  Nolte and Kevin Nelson, Accounting 
Operations Manager, answered all three positions are necessary to ensure payroll deadlines are 
met. 
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Amundson inquired about the initial investment of the new payroll system.  Meyer said the 
implementation has been going across multiple years and has cost approximately $1,000,000.  
He noted the City is also moving to the same system. 
 
Amundson called the question.  
 
ROLL CALL:  Yoakum, Vest, Schorr, Amundson and Flowerday voted yes.  Motion carried 5-0. 
 

CHIEF ADMINISTRATIVE OFFICER REPORT 
 

A. Salary Request for New Bailiff for Judge Elise White ($66,904 for Sarah 
Aksamit) 

 
Eagan reviewed the salary request (see agenda packet). 
 
It was the consensus of the Board to move this item to a Tuesday agenda. 
 

DEPUTY CHIEF ADMINISTRATIVE OFFICER REPORT 
 

A. Lancaster County 2020 Priorities 
 
Schorr said under the Mutual Aid Committee priority, responders are required to have a certain 
number of training hours per month and will be using the City-County Zoom license to help 
meet the requirement. 
 
Regarding the annual report, the OpenGov software has that capability built in.  The Board was 
supportive of using that technology this year. 
 
Flowerday stated solar regulations will be presented to the Planning Commission on June 10th 
and will come to the Board in mid-June. 
 

DISCUSSION OF BOARD MEMBER MEETINGS ATTENDED 
 

A. Visitors Promotion Advisory Committee – Amundson 
 
Amundson said the extension of two committee member terms and hotel attendance were 
discussed.  Additionally, Visitor Improvement Fund grants will be suspended through 2020.   
 
The National High School Rodeo Finals and National Quarter Horse show will be continuing as 
planned.  The Family Motor coach event has been cancelled.  The Lancaster Event Center is a 
payroll protection loan recipient. 
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4. (A) ADDITIONAL APPROPRIATIONS LETTER; AND (B) MOTOCROSS 
FINANCIALS – Dennis Meyer, Budget and Fiscal Officer 

 
(A) ADDITIONAL APPROPRIATIONS LETTER 
 

Meyer reviewed the additional appropriations memo (see agenda packet).  He highlighted 
Resolution R-20-0015, the approximately $2,000,000 set aside for the Election Commissioner, 
General Assistance and General Fund County Court budgets, whereby he anticipates more of 
the $2,000,000 being used this year than in previous years. 
 
Additionally, Meyer noted he is compiling budget numbers for the Nebraska Association of 
County Officials (NACO). 
 
It was the consensus of the Board for Meyer to distribute the memo by email. 
 

(B) MOTOCROSS FINANCIALS 
 
Meyer reviewed the Motocross financials (see agenda packet). 
 
When asked how many operating days there should be, Meyer stated the grant requires the 
facility to be open to the public, though he felt an economical number of operating days would 
be around 100. 
 

BREAK  
 
The meeting was recessed at 9:28 a.m. and reconvened at 9:46 a.m. 
 
5. INFORMATION SERVICES COST ALLOCATION AND BUDGET – David Young, Chief 

Information Officer; and Dennis Meyer, Budget and Fiscal Officer 
 
Young shared his presentation (Exhibit 2).  The new firewall will be installed tonight or 
tomorrow night.  He noted his team has met with almost every County department to discuss 
the changes in budget modeling and has received supportive comments.  The driver for the 
budget is the number of employees. 
 
When asked about the timeframe for the Microsoft 365 licensing, Young said the goal is for 
every employee to have a Microsoft 365 license within 6 months of the signed agreement with 
Microsoft.  He added Microsoft is offering 6 months of free virtual training on Microsoft Teams 
for all employees who have more than just an email account.  
 
6. BREAK 
 
Moved forward in the meeting. 
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7. DEPARTMENT BUDGET HEARINGS – Dennis Meyer, Budget and Fiscal Officer 
 
Meyer stated the County is using OpenGov for the budget discussions.  The transparency portal 
is open to the public.  He noted the salary and benefit numbers are based on the input from the 
OpenGov workforce module.  This next fiscal year there are four union contracts in effect 
through 2021.  There will be a report available which will include cost of living numbers. 
Some departments will have various increases and decreases to their Information Services 
budgets.  It should help departments review their equipment and see what changes they may 
want to consider to be better financial stewards.  
 
The implementation of the payroll system does make a difference to department budgets.  The 
Human Resources time tracking module goes into effect mid-June.  Electronic-based trainings 
will take place prior to the module going live.  Additionally, as other modules go live, there will 
be training available.  A completed tracking system for employees is being investigated. 
 
Vest suggested including a frequently asked questions (FAQ) link to training videos. 
 
Meyer demonstrated how to use the Financial Transparency Portal on the County’s website. 
 

A. Budget and Fiscal 
 
Meyer stated the expenses are increasing 8.34% and revenues are increasing 12.44% (see 
agenda packet and Exhibit 3).  He added the majority of the expense increase is due to health 
insurance increases. 
 
Meyer said he will ask each department if COVID-19 is driving their budget, and if so, is it 
driving the budget requests? 
 
Regarding future upgrades, JDE will need to be updated in the future.  Meyer noted he is in 
conversations with Oracle to determine the next move. 
 

B. County Board 
 
Meyer stated the expenses are strictly for salaries and benefits, and they are increasing 4.26% 
(see agenda packet and Exhibit 4).  
 

C. Veterans Services – Rick Ringlein, Veterans Service Officer 
 
Meyer stated the budgets are the same because he is waiting to see the fiscal year-end fund 
balance (see agenda packet and Exhibit 5).  Current expenditures from this fund are 
approximately $3,500 because there are various other primary fund sources for veterans.  He 
added he is planning on transferring $5,000 instead of $10,000 from the General Fund to the 
Veterans’ Aid fund. 
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Ringlein said COVID-19 is not affecting the funds at all as there are other funding sources 
available for people, and, unless something drastically changes at the State or federal level, he 
anticipates no changes.  He added different support groups have supplied gift cards for 
veterans.  He did note he is requesting approximately $4,800 in additional appropriations for 
both salaries and veterans’ grave emblems. 
 
Regarding the Vet Service (8030) budget, the expenses are increasing 7.16% (see agenda 
packet and Exhibit 6).  He is anticipating an employee resignation at the end of the fiscal year 
and also a retirement at the end of the calendar year.  Additionally, the Information Services 
charges have increased from the previous fiscal year. 
 
Ringlein noted many paper files have been digitalized and he will have surplus cabinets. 
 

ACTION ITEM 
 

A. Contract with Kubert Appraisal Group, in the amount of $6,400 for 
appraisal services at N. 14th & Arbor Rd. And N. 14th & McKelvie Rd. 
(County Culvert Project 19-09 F-78 & F-82). 

 
MOTION:  Schorr moved and Amundson seconded to move forward with the appraisal 
agreement.   
 
Pam Dingman, County Engineer, stated these appraisals will be the beginning of the eminent 
domain process for various pieces of land that the County has had difficulty acquiring. 
 
ROLL CALL:  Yoakum, Vest, Schorr, Amundson and Flowerday voted yes.  Motion carried 5-0. 
 
8. LANCASTER COUNTY VISITORS IMPROVEMENT COMMITTEE (VPC) 

RECOMMENDATIONS – Becky Perret, VPC Chair; and Jeff Maul, Convention & Visitors 
Bureau Executive Director 

 
A. Extend Terms of Becky Perret and Roland Morgan through December 31, 

2020 (Requires waiver of VPC Guidelines) 
 
Maul stated the intent in recommending a continuation of terms for Becky Perret and Roland 
Morgan is to create some consistency during this challenging time.  He noted the request to the 
Board is to waive the VPC bylaws and keep Perrett and Morgan on the committee.   
 
It was the consensus of the Board to roll the item to a Tuesday agenda. 
 

B. Additional Four-Year Term for Jeff Cunningham 
 
Perret said the VPC voted to renew Jeff Cunningham for a second term on the committee 
through May 2024 (see agenda packet).  Eagan added this would also roll to a Tuesday. 
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C. Suspend Improvement Fund Grant Program until December 31, 2020 
 
Perret said the VPC proposed to suspend any new improvement fund grants through December 
31, 2020.  Eagan specified there are outstanding loans previously approved that would need to 
be paid and suggested drafting a resolution for the suspension decision. 
Maul stated one grant application was considered during this cycle, and that applicant will seek 
other funding sources.  He supported freezing the funds for the time being as it is in the best 
interest of all parties to be able to keep tourism moving forward.  He noted he anticipated 
significant cuts to the VPC budget request to be presented to the Board in June. 
 
Schorr asked Maul if he has had conversations with any of the temporarily closed hotels 
regarding plans for reopening.  Maul said the Cornhusker, the Graduate and the Kindler have all 
temporarily closed.  Some hotels have applied for CARES Act funding.  He added he has been 
informed of occupancy rates between 10-55%.  The construction industry, air travel staff and 
rail staff have contributed to the overnight occupancy rates. 
 
9. TRAFFIC DEVICES ASSOCIATED WITH SOUTH BELTWAY – Pam Dingman, County 

Engineer 
 
Larry Legg, Assistant County Engineer, was available for the discussion.  
 
Legg reviewed the traffic engineering study, closure plans and detour for South 68th Street 
(Exhibits 3-5).  The closure is estimated to be from May to December, 2020.  He added there 
are some businesses and farmland that would be affected by the detour. 
 
Terry Wagner, County Sheriff, expressed concern about construction signage for westbound 
traffic on Saltillo Road.  Legg stated the speed limit was lowered to 50 mph.  Amundson 
suggested adding a Stop Ahead sign at the crest of the hill.  Dingman stated the Engineering 
Department would consider additional safety measures. 
 
10. COVID-19 UPDATE AND RESPONSE 

 
A. Temperature Checks 

 
Ames stated the City and various County divisions have implemented temperature checks as a 
safety measure for employees and the public. 
 
Wagner said an infrared temperature camera is being considered for the Hall of Justice when 
people enter the building.  He felt it would be a good way to avoid personal contact while taking 
measures to maintain a safe business environment.  Jerry Witte, Deputy Sheriff Captain, 
explained how infrared technology works, and how the machine would connect with the City-
County network.  The machines being considered would cost $16,000 for the Hall of Justice and 
$10,000 for the City-County building. 
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When asked how accurate the temperature readings are, Witte answered it is plus or minus one 
degree, though, it is usually less than .5 of a degree. 
 
Amundson requested a warranty check on the machines.  
 
Flowerday inquired about the legal implications of this technology use.  Witte said it can be 
used in screening processes.  There is some concern about the possibility of violating HIPAA.  
Additionally, the Nebraska Supreme Court has issued orders on how to reschedule court 
appearances due to COVID-19 symptoms. 
 
Schorr thought this technology should be focused on all County-owned buildings.  Witte stated 
he was focusing on locations that he is mandated to provide security or if there is an interlocal 
agreement.  Wagner added, while other buildings are taking additional measures with 
employees taking temperatures, the volume of people entering those buildings is far less than 
the amount of people in the Hall of Justice.   
 
Ames noted any temperature check technology would need to go through the Public Building 
Commission.   
 

COVID-19 UPDATE AND RESPONSE 
 
Pat Lopez, Interim Lancaster County Health Director, said guidelines for best practices on 
reopening the community are available on the Health Department’s website and they are asking 
for public input.  
 
There are currently 230 COVID-19 cases in the County and they are expected to increase.  The 
community is receiving 150 tests per day, which allows for a higher volume of testing than 
previous weeks.  Currently, the medical capacity for those ill is sufficient.  Additionally, face 
coverings and gowns are being received from various community organizations and 
decontamination sites are being used. 
 

RETURNING TO TEMPERATURE CHECKS 
 
It was the consensus of the Board for the Sheriff’s Office to research the temperature 
technology costs and make a recommendation to the Board. 
 

B. Purchase of Counter Screens / Plexiglass Dividers 
 
Ames reviewed information on plexiglass dividers to be used in County offices to promote public 
and employee safety.  Kerin Petersen, Facilities and Properties Director, stated her department 
is willing to help with the installation of any materials.  Cori Beattie, Deputy County Clerk, 
clarified the price for the plexiglass dividers is $57.40 each per dozen ordered. 
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The Board directed Ames to connect with the departments to see how many dividers would 
need to be ordered. 
 

C. FMLA Discussion 
 
Ames said the initial understanding of the County’s Emergency Medical Leave is that it was 
separate from FMLA leave; however, the federal guidelines indicate that this leave will be 
counted as part of FMLA hours. 
 
Ames said the discussion needs to be reframed with directors.  
 
It was the consensus of the Board to have further conversations at a Tuesday meeting. 
 
11. ACTION ITEM 
 

A. Contract with Kubert Appraisal Group, in the amount of $6,400 for 
appraisal services at N. 14th & Arbor Rd. And N. 14th & McKelvie Rd. 
(County Culvert Project 19-09 F-78 & F-82). 

 
12. CHIEF ADMINISTRATIVE OFFICER REPORT 
 

A. Salary Request for New Bailiff for Judge Elise White ($66,904 for Sarah 
Aksamit) 

 
13. DEPUTY CHIEF ADMINISTRATIVE OFFICER REPORT 
 

A. Lancaster County 2020 Priorities 
 
14. DISCUSSION OF BOARD MEMBER MEETINGS ATTENDED 
 

A. Visitors Promotion Advisory Committee – Amundson 
 
Items 11-14 moved forward on agenda. 
 
15. EMERGENCY ITEMS 
 
There were no emergency items. 
 
16. NOON TO 1:00 P.M. - RECESS 
 
The meeting was recessed at 12:09 p.m. and reconvened at 1:12 p.m. 
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17. CHIEF ADMINISTRATIVE OFFICER INTERVIEWS 
 
Chad Thies, Zelle Human Resources Solutions President, was available for the interviews. 
 
Thies distributed questions each of the candidates would be asked (Exhibit 6).   
The questions were distributed as follows: 
 
• Amundson – “In considering your management style, do you find it most effective to have one 
style and approach that you apply to each person?  Or do you adjust your approach based on 
the individual?” and “Provide details to us on a time where you led a strategic planning session 
or a SWOT analysis” and “Tell me how you would delegate authority and what changes you 
would immediately make within the County.  Do you find it easy or difficult to delegate?” 
 
• Schorr -“What is the most challenging personnel issue you’ve had to deal with and how did 
you handle it?” and “What steps would you take to be sure the employees of Lancaster County 
and its residents know who you are?” and “What experience have you had creating buy-in?  
How would you go about creating buy-in amongst the board and the people you will serve?” 
and “What’s the last thing you do when you leave work?” 
 
• Flowerday – “When managing people, do you focus more on trying to help maximize their 
strengths or coach to tehri weaknesses?” and “What value do you put on relationships”  How do 
you develop trust?” and How do you analyze and work-through complex problems?” and “As 
you read the CAO job description, tell us one thing you specifically liked about this opportunity.  
Tell us one thing you were apprehensive about.” 
 
• Vest - “How do you deal with conflict?” and “Explain to us how you accomplish a goal” and 
“As the CAO you will represent the board in relationship s with a number of department heads, 
some elected and some appointed.  If you were asked to deal with a department head who was 
not complying with the expectations of the board, how would you handle the difference in 
perspective?  Is there a situation in your past that is similar?  What happened?” 
 
• Yoakum – “What does it mean for you to have a commitment to diversity?  How have you 
demonstrated that commitment and how would you see yourself demonstrating that in the 
Chief Administrative Officer role?” and “Would you bend the truth to make a decision go in your 
favor?” and “Is it easy for you to manage a lot of things at one time?”  
 
Interviews for the Chief Administrative Officers began at 1:14 p.m. 
 
Silas Clarke’s interview commenced at 1:14 p.m.  The panel fielded questions from the 
candidate. 
 
Amundson exited the meeting at 2:00 p.m. and returned at 2:02 p.m. 
 
Ann Ames’ interview commenced at 2:02 p.m.  The panel fielded questions from the candidate. 
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Flowerday and Vest exited the meeting at 2:39 p.m.   
 
Yoakum and Amundson exited at 2:41 p.m.   
 
Amundson and Vest returned at 2:49 p.m. 
 
Vest and Flowerday returned at 2:51 p.m. and 2:53 p.m., respectively. 
 
Carl Eskridge’s interview commenced at 2:55 p.m.  The panel fielded questions from the 
candidate. 
 
Vest and Amundson exited the meeting at 3:56 p.m. and returned at 4:00 p.m. 
 
David Derbin’s interview commenced at 4:01 p.m.  The panel fielded questions from the 
candidate. 
 
The panel reviewed strengths and concerns of each candidate. 
 
MOTION:  Amundson moved and Yoakum seconded to authorize Zelle to extend the CAO 
position to David Derbin. 
 
It was the consensus of the Board for a salary of $125,000 be the starting point for 
negotiations.   
 
ROLL CALL:  Yoakum, Vest, Schorr, Amundson and Flowerday voted yes.  Motion carried 5-0. 
 
Schorr expressed her appreciation to the Board for their support in continuing the CAO search 
process longer than expected. 
 
18. ADJOURNMENT 

 
MOTION:  Schorr moved and Amundson seconded to adjourn the meeting at 5:23 p.m.  
Yoakum, Vest, Schorr, Amundson and Flowerday voted yes.  Motion carried 5-0. 
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BEFORE THE BOARD OF COUNTY COMMISSIONERS 
OF LANCASTER COUNTY, NEBRASKA 

 
RESOLUTION IN THE MATTER OF  ) 
EXTENDING THE DEADLINE FOR HEARING )  
PROTESTS REGARDING REAL PROPERTY IN )   RESOLUTION NO. ________________ 
LANCASTER COUNTY FROM JULY 25, 2020,  ) 
TO AUGUST 10, 2020    ) 
 

 WHEREAS, Neb. Rev. Stat. § 77-1502(1) provides that the county board of equalization 

shall meet for the purpose of reviewing and deciding written protests filed pursuant to Section 

77-1502 beginning on or after June 1 and ending on or before July 25 of each year;  

WHEREAS, Neb. Rev. Stat. § 77-1502(1) further provides that the county board in a 

county with a population of more than one hundred thousand inhabitants may adopt a resolution 

to extend the deadline for hearing protests regarding real property from July 25 to August 10 of 

each year; 

WHEREAS, such resolution must be adopted before July 25 of each year and will affect 

the time for hearing protests for that year only;  

 WHEREAS, the Lancaster County Board of County Commissioners desires to extend the 

deadline for hearing protests in Lancaster County from July 25, 2020, to August 10, 2020, for 

those protests filed in 2020; 

 NOW, THEREFORE, BE IT RESOLVED, by the Board of County Commissioners of 

Lancaster County, Nebraska, that the deadline for hearing protests regarding real property in 

Lancaster County shall be extended from July 25, 2020, to August 10, 2020, for those protests 

filed in 2020;  
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AND BE IT FURTHER RESOLVED, that, pursuant to Neb. Rev. Stat § 77-1502(6), the 

County Clerk’s Office shall mail to any protester written notice of the County Board of 

Equalization’s decision on or before August 18, 2020. 

 DATED this _____ day of ______________, 2020, in the County-City Building, Lincoln,  

Lancaster County, Nebraska. 
        BY THE BOARD OF COUNTY  
       COMMISSIONERS OF    
       LANCASTER COUNTY, NEBRASKA 
 
APPROVED AS TO FORM    _______________________________                                   
this ____ day of          Sean Flowerday, Chair  
____________, 2020.       
     
                                                                                                                 
Deputy County Attorney   
for PATRICK CONDON      
Lancaster County Attorney     
         



LANCASTER COUNTY BOARD OF EQUALIZATION 
Roma Amundson     Sean Flowerday     Deb Schorr     Rick Vest     Christa Yoakum 

OWNER 
ADDRESS 
ADDRESS 
CITY/STATE/ZIP 

May 30, 20192020 

Re:  Property Valuation Protest/TERC Appeal  
Parcel ID: 
Legal Description:  
TERC Case #:   

Dear Property Owner/Appellant: 

Our records indicate that you filed a property valuation appeal with the Nebraska Tax 
Equalization and Review Commission (TERC) for the above-named property and the decision 
may still be pending.  Please be advised that any adjustment you might receive for a previous 
appeal will not apply to the current year’s assessment unless a separate protest is filed.  If you 
believe your 2019 2020 value is in error, you may want to file a protest with the Lancaster 
County Clerk’s Office.  

Your 202019 value can be found at lancaster.ne.gov/assessor/index.htm or you can contact the 
County Assessor/Register of Deeds Office at 402-441-7463. 

Beginning June 1st, you may file protests electronically at lancaster.ne.gov (keyword: protest) or 
by mail.  Forms will also be available on this website or by calling the Lancaster County Clerk’s 
Office at 402-441-8724.  Protests must be filed on or before July 1, 2019June 30, 2020.   

If you have any questions regarding this letter, please contact the County Clerk’s Office at  
402-441-8724. 

Sincerely, 

Roma Amundson, Sean Flowerday Chair 
Lancaster County Board of Equalization 

TERC PENDING



LANCASTER COUNTY BOARD OF EQUALIZATION 
Roma Amundson     Sean Flowerday     Deb Schorr      Rick Vest     Christa Yoakum 

NAME DATE 
ADDRESS 

 ADDRESS 
CITY/STATE/ZIP 

Dear Property Owner/Appellant: 

Our records show that a property valuation protest was filed on the following property: 

Parcel ID:  
Situs Address:   
Legal Description: 
Protest Number:   
Appellant:   

The Lancaster County Board of Commissioners, acting as the Board of Equalization, has contracted with qualified 
individuals, known as referees, to assist with reviewing valuation protests.  A referee will meet with you to review 
your protest and the reasons supporting your opinion of value.  At this meeting you may also present additional 
supporting documentation such as a recent appraisal or sales agreement, estimates of repair costs, photographs, etc.  
For more document examples, please visit the County Clerk’s website at lancaster.ne.gov (keyword:  protest).  
Your referee hearing has been scheduled for: 

Date:  
Time:   

Hearings will be held at the Lincoln Electrical JATC IBEW 265 building (1409 Old Farm Rd, Lincoln, NE 68512), 
Lincoln, Nebraska.  To allow for appropriate social distancing and associated health safety measures, please arrive 
no more than 5 minutes before your scheduled hearing time.  the Lancaster Event Center, Pavilion 3, 4100 N. 84th 
Street (84th and Havelock Streets), Lincoln, Nebraska.  Due to construction in the area, the main point of 
entry/exit will be through Gate 1 off 84th Street. If you do not plan to attend the hearing or if you need to 
reschedule, please contact the County Clerk’s Office at 402-441-8724 or protest@lancaster.ne.gov.  The deadline to 
reschedule a hearing is July 1210.  Absent a hearing, the referee will take into consideration all documentation 
provided and review the protest in absentia. 

Value recommendations will be emailed to those who provided an address.  These recommendations will also be 
posted on the County’s website at lancaster.ne.gov (keyword: value) as soon as they become available.  You will 
need your protest number and Parcel ID (both provided above) to view this information.  Additionally, you may 
contact the County Clerk’s Office at protest@lancaster.ne.gov or 402-441-8724 to inquire about your value 
recommendation.  Please keep in mind that it may take several weeks from the date of your hearing for the referee 
to complete their review. 

The Board of Equalization will take final action on all value recommendations at its meeting on Thursday, August 
8, 2019 Friday, August 7, 2020 at 1:00 p.m.  9:00 a.m., in Room 112 of the County-City Building.  You will be 
notified by mail of the Board’s decision.  Final values will also be posted on the County’s website on or before 
August 1814, 201920. 

Feel free to contact the County Clerk’s Office at 402-441-8724 or protest@lancaster.ne.gov if you have any 
questions regarding this letter. 

Sincerely, 

Dan Nolte Roma Amundson Sean Flowerday, Chair 
County Clerk Lancaster County Board of Equalization 

IN PERSON HEARING



LANCASTER COUNTY BOARD OF EQUALIZATION 
Roma Amundson     Sean Flowerday     Deb Schorr      Rick Vest     Christa Yoakum 

NAME DATE 
ADDRESS 

 ADDRESS 
CITY/STATE/ZIP 

Dear Property Owner/Appellant: 

Our records show that a property valuation protest was filed on the following property: 

Parcel ID:  
Situs Address:   
Legal Description: 
Protest Number:   
Appellant:   

The Lancaster County Board of Commissioners, acting as the Board of Equalization, has contracted with qualified 
individuals, known as referees, to assist with reviewing valuation protests.  You have selected to have a telephonic 
hearing.  A referee will meet with contact you to review your protest and the reasons supporting your opinion of 
value.  At this meeting you may also present additional supporting documentation such as a recent appraisal or sales 
agreement, estimates of repair costs, photographs, etc.  For more document examples, please visit the County 
Clerk’s website at lancaster.ne.gov (keyword:  protest).  Your referee hearing has been scheduled for: 

Date:   
Time:    

Hearings will be held at the Lincoln Electrical JATC IBEW 265 building (1409 Old Farm Rd, Lincoln, NE 68512), 
Lincoln, Nebraska.  Due to time constraints, if you are not available when the referee contacts you, you will be 
asked to reschedule your hearing.  If you do not plan to attend participate in the telephonic hearing or if you need to 
reschedule, please contact the County Clerk’s Office at 402-441-8724 or protest@lancaster.ne.gov.  The deadline to 
reschedule a hearing is July 1210.  Absent a hearing, the referee will take into consideration all documentation 
provided and review the protest in absentia. 

Value recommendations will be posted on the County’s website at lancaster.ne.gov (keyword: value).  You will 
need your protest number and Parcel ID (both provided above) to view this information as soon as they become 
available.  Additionally, you may contact the County Clerk’s Office at protest@lancaster.ne.gov or 402-441-8724 
to inquire about your value recommendation.  Please keep in mind that it may take several weeks from the date of 
your hearing for the referee to complete their review. 

The Board of Equalization will take final action on all value recommendations at its meeting on Thursday, August 
6, 2019 at 1:00 p.m., Friday, August 7, 2020 at 9:00 a.m., in Room 112 of the County-City Building.  You will be 
notified by mail of the Board’s decision.  Final values will also be posted on the County’s website on or before 
August 1614, 2020. 

Feel free to contact the County Clerk’s Office at 402-441-8724 or protest@lancaster.ne.gov if you have any 
questions regarding this letter. 

Sincerely, 

Dan Nolte Roma Amundson, Sean Flowerday, Chair 
County Clerk Lancaster County Board of Equalization 

PHONE HEARING



LANCASTER COUNTY BOARD OF EQUALIZATION 
Roma Amundson     Sean Flowerday   Deb Schorr     Rick Vest     Christa Yoakum 

 NAME DATE 
 ADDRESS 
 ADDRESS 

CITY/STATE/ZIP 

Dear Property Owner/Appellant: 

Our records show that a property valuation protest was filed on the following property and 
attendance at a review hearing was waived: 

Parcel ID:   
Situs Address: 
Legal Description:  
Protest Number:   
Appellant: 

The Lancaster County Board of Commissioners, acting as the Board of Equalization, has 
contracted with qualified individuals, known as referees, to assist with reviewing valuation 
protests. Please keep in mind that it may take several weeks for the referee to complete their 
review.  Value recommendations will be emailed to those who provided an address.  These 
Rrecommendations will also be posted on the County’s website at lancaster.ne.gov (keyword: 
value) as soon as they become available.  You will need your protest number and Parcel ID (both 
provided above) to view this information. Additionally, you may contact the County Clerk’s 
Office at 402-441-8724 or protest@lancaster.ne.gov to inquire about your value 
recommendation. 

The Board of Equalization will take final action on all value recommendations at its meeting on 
Thursday, August 8, 2019 Friday, August 7, 2020 at 1:00 p.m. 9:00 a.m., in Room 112 of the 
County-City Building.  You will be notified by mail of the Board’s decision.  Final values will 
also be posted on the County’s website on or before August 16, 2019 August 14, 2020. 

If you would like to schedule a referee hearing, please contact the County Clerk’s Office at 402-
441-8724 or protest@lancaster.ne.gov no later than July 12, 2019 July 10, 2020.   

Sincerely, 

Dan Nolte Roma Amundson Sean Flowerday, Chair 
County Clerk Lancaster County Board of Equalization 

WAIVED



LANCASTER COUNTY BOARD OF EQUALIZATION 
Roma Amundson     Sean Flowerday     Deb Schorr     Rick Vest     Christa Yoakum 

NAME DATE 
ADDRESS 

 ADDRESS 
CITY/STATE/ZIP 

Parcel ID:  
Situs Address:   
Legal:  
Protest Number: 
Appellant: 

Dear Property Owner/Appellant: 

On August 8, 2019  7, 2020 the Lancaster County Board of Equalization made a final value 
determination regarding your property valuation protest: 

Assessor’s Proposed Value:  $ 
Board of Equalization’s Final Value: $ 
Difference: $ 

This concludes the review of your 2019 2020 valuation by the Board of Equalization.  The report 
required by Neb.Rev.Stat. 77-1502, which includes the Board’s decision and all documentation 
related to this protest, is available for review at the Lancaster County Clerk’s Office during 
normal business hours (Monday-Friday; 7:30 a.m. to 4:30 p.m.). 

You may appeal the Board of Equalization’s decision to the Nebraska Tax Equalization and 
Review Commission (TERC) on or before September 10, 20192020.  A copy of this letter and 
the appropriate filing fee must accompany the appeal form.  For more information or to obtain an 
appeal form, please contact terc.nebraska.gov or 402-471-2842. 

Please note, if you have a case pending at TERC from a previous year, any adjustment you might 
receive related to that appeal will not apply to the current year (20192020) unless a separate 
TERC appeal is filed.   

If you have any questions regarding this letter, please contact the County Clerk’s Office at 
protest@lancaster.ne.gov or 402-441-8724. 

Sincerely, 

Dan Nolte Roma Amundson Sean Flowerday, Chair 
County Clerk Lancaster County Board of Equalization 

FINAL VALUE
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Lancaster County Chief Administrative Officer

Nature of Work
Under the direction of the County Board of Commissioners, the Chief Administrative Officer will perform highly 
responsible administrative work in coordination and management of internal and/or external County Board 
functions and serve as the department head of the County Administrative Services.

Essential Functions

Functions with the County Board of Commissioners

 Furnishing legal counsel to the County and County Board, drafting legal documents and pleadings on 
behalf of the County and the County Board, and interpreting and giving advice regarding the law to the 
County and County Board.

 Exercises professional judgment involving a wide variety of public, intergovernmental, and 
interdepartmental contact. 

 Responsible for researching and reviewing projects assigned by the County Board and coordinates 
projects with county departments, civic organizations, and the general public. 

 Advise the County Board on matters of policy/administration.

 Direct the preparation of information for the use of the County Board in making programmatic/policy 
decisions.

 Brief the County Board on issues requiring County Board action.

 Attend County Board meetings, take part in discussions/recommend measures for adoption.

 Direct preparation of meeting agendas, inform the County Board of pertinent items on the agenda 
which require particular attention and/or concern.

 Develop, interpret, and administer policies as directed by the County Board.

 Assist the County Board in executing a strategic business plan that presents the opportunities, needs, 
and problems facing the county, and which sets goal-oriented solutions.

 Assist the County Board in establishing and maintaining effective relationships with elected officials, 
external agencies, governmental agencies, and community organizations.

 Act as the principal liaison between the County Board and all departments, boards, commissions, and 
agencies under the County Board’s span of control.

 Represent the County Board on various committees, as assigned.

 Work in collaboration with the County Board and other appropriate departments on hiring and 
termination of County Department Directors.

 For Elected Officials’ offices, assist the County Board in various liaison functions and provide 
centralized administrative services and other support functions.

 Serve as the County Board’s representative for the Lancaster County Employees’ Retirement Plan.

 Facilitate and coordinate the County Board weekly staff meeting and bi-monthly Management Team 
meeting.

 Represent the County Board at business and civic meetings.

 Brief the County Board on the concerns and needs of citizens and citizen groups.

 Act as County Board liaison to the Emergency Operation Center during emergency activations.

 All other duties as assigned.

Additional Functions

 Research administrative/municipal issues pertaining to County government.
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 Identify problems, needs, and opportunities for the county and develop appropriate program 
planning/development efforts.

 Analyze the impact that political, programmatic and policy changes will have on County operations.

 Monitor state/federal legislative activity to assess the potential impact on the county.

 Monitor/evaluate the efficiency, effectiveness, and cost effectiveness of the county’s service delivery 
and governance with emphasis on the departments/functions (under the authority of the County Board).

 Provide ongoing analysis/review of county programs.

 Deliver necessary metrics and data analytics to provide valuable information and assist in decision 
making, while analyzing impact and need.

 Oversee review of the strategic business plan at regular intervals to determine long range funding for 
current and future needs.

 Ensure appointed department heads develop strategic business plans.

 Analyze policies, procedures, and legislative issues that impact the effective execution of the strategic 
plan. 

 In collaboration with the County Board, update the strategic business plan to meet changing 
environments. 

 Serve as the key contact between County Legislative Consultants, County Board, Elected Officials, and
Department Directors.

 Prepare annual legislative objectives, review and draft legislative bills.

 Prepare written/oral testimony, as needed.

 For appointed departments, oversee and provide administrative direction for operations, programs, and 
personnel.

 Facilitate and coordinate the Lancaster County Pension Review Committee.

 Write speeches, press releases, and ceremonies for formal meetings, as required.

 Serve as the department head for the Administrative Services Department including all related 
management functions of assigned subordinates. 

 Prepare annual department budget.

 Assist the Emergency Services Coordinator, as needed.

 All other duties as assigned.

Work is performed under general policy direction of the County Board with the employees held accountable for 
results obtained. Supervision may be exercised over subordinate staff. Direct reports include County Directors,
the Assistant Chief Administrative Officer and any other support staff within County Administrative Services. 

This is an unclassified position.

Preferred Talents

 Integrity, honesty, and trustworthiness

 Effective, efficient communication; verbal and written

 Active listening skills

 Political neutrality

 Thorough knowledge of operations, functions, policies, and procedures in municipal government and 
their interrelationship with effective county administrative processes and operational structures. 

 Considerable knowledge of County Board policy.

 Knowledge of computer applications as they relate to public budgeting and management activities.

 Knowledge of general legal provisions and statutes affecting the operations of county departments.

 Ability to analyze and interpret technical and legal information.

 Ability to provide effective leadership, decision-making, and coordination in developing solutions to 
complex staff and organizational issues.

 Ability to establish and maintain effective working relationships with governmental officials, 
representatives from the community, County Board personnel, and the general public. 

 Ability to handle difficult and emotionally charged situations diplomatically.
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Qualifications
Graduate from an accredited College of Law plus six years of experience in governmental administration at the
division or department head level or any equivalent combination of training and experience that provides the 
desirable knowledge and talents. 

This Job requires the full time practice of law, and therefore a license to practice law from the Nebraska State 
Bar Association is required.  Mandatory Continuing Legal Education and annual licensure renewal 
assessments will be paid for by the County.

Member of ICMA required; may join within six (6) months of employment and membership dues will be paid for
by the County. Must obtain ICMA Credentialed Manager designation; may obtain within eighteen (18) months 
of start date, paid for by the County.

Working Environment:

Employee Acknowledgment

I acknowledge that I have received, read, and understand the duties and expectations for the job listed above. I
agree to perform the duties outlined and to comply with all standards established in the performance of this job.

Employee Signature:                                                                                         Date:                                       

Employer Signature:                                                                                         Date:                                   __
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 7191 
 LANCASTER COUNTY 
 CHIEF ADMINISTRATIVE OFFICER 
 
 
NATURE OF WORK 
 

Under the direction of the County Board of Commissioners the Chief Administrative Officer will 
perform highly responsible administrative work in the coordination and management of internal and/or 
external County Board functions and serving as the department head of County Administrative Services. 

 
Work involves responsibility for exercising professional judgment involving a wide variety of 

public, intergovernmental and interdepartmental contact. The individual within this classification will 
have responsibility for researching and reviewing projects assigned by the County Board and coordinating 
projects with county departments, civic organizations and the general public. Work is performed under 
general policy direction of the County Board with the employee held accountable for results obtained. 
Supervision may be exercised over subordinate staff. Direct reports include County Directors, the 
Assistant Chief Administrative Officer and any other support staff within County Administrative 
Services. This is an unclassified position. 
 
 
EXAMPLES OF WORK PERFORMED 
 

Advise the County Board on matters of policy/administration; direct the preparation of 
information for the use of the County Board in making programmatic/policy decisions; brief the County 
Board on issues requiring County Board action; attend County Board meetings, take part in 
discussions/recommends measures for adoption; direct preparation of meeting agendas, inform the 
County Board of pertinent items on the agenda which require particular attention and/or concern. 
 

Research administrative/municipal issues pertaining to County government; identify problems, 
needs, and opportunities for the county and develops appropriate program planning/development efforts; 
analyze the impact that political, programmatic and policy changes will have on County operations; 
monitor State/Federal legislative activity to assess the potential impact on the county. 
 

Develop, interpret, and administer policies as directed by the County Board; monitor/evaluate the 
efficiency, effectiveness, and cost effectiveness of the county’s service delivery and governance with 
emphasis on the departments/functions under the authority of the County Board; provide on-going 
analysis/review of county programs; deliver necessary metrics and data analytics in order to provide 
valuable information and assist in decision making while analyzing impact and need. 

 
Assist the County Board in executing a strategic business plan that presents the opportunities, 

needs and problems facing the county and which sets goal-oriented solutions; oversees review of the 
strategic business plan at regular intervals to determine long range funding for current and future needs; 
ensure appointed department heads develop strategic business plans; analyze policies, procedures, and 
legislative issues that impact the effective execution of the strategic plan; in collaboration with the County 
Board, update the strategic business plan to meet changing environments. 

 
Serve as the key contact between County Legislative Consultants, County Board, Elected 

Officials and Department Directors; prepare annual legislative objectives, review and draft legislative 
bills; prepare written/oral testimony as needed. 
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Assist the County Board in establishing and maintaining effective relationships with elected 

officials, external agencies, governmental agencies, and community organizations; act as the principal 
liaison between the County Board and all departments, boards, commissions, and agencies under the 
County Board’s span of control; represent the County Board on various committees as assigned. 

 
Administer, direct and coordinate the operations and execute line of authority over County 

Departments, including performance evaluation and management responsibilities of County Department 
Directors; work in collaboration with the County Board and other appropriate departments on hiring and 
termination of County Department Directors. 

 
 For appointed departments, oversee and provide administrative direction for operations, 

programs and personnel. 
 
For Elected Officials’ offices, assist the County Board in various liaison functions and provides 

centralized administrative services and other support functions. 
 
Serve as the County Board’s representative for the Lancaster County Employees’ Retirement 

Plan; facilitate and coordinate the Lancaster County Pension Review Committee. 
 
Facilitate and coordinate the County Board weekly staff meetings and bi-monthly Management 

Team meetings. 
 

Represent the County Board at business and civic meetings; brief the County Board on the 
concerns and needs of citizens and citizen groups; write speeches, press releases, and ceremonies or 
formal meetings as required. 
 

Serve as the department head for the Administrative Services Department including all related 
management functions of assigned subordinates; prepare annual department budget.  

 
Act as County Board liaison to the Emergency Operation Center during emergency activations; 

provide assistance to Emergency Services Coordinator as needed.  
 
Perform other duties as may be necessary for the administration and management of county 

affairs. 
 
 
DESIRABLE KNOWLEDGE, ABILITIES AND SKILLS 
 

Thorough knowledge of the operations, functions, policies, and procedures in municipal 
government and their interrelationship with effective county administrative processes and operational 
structures. 

 
Considerable knowledge of County Board policy. 
 
Knowledge of computer applications as they relate to public budgeting and management 

activities. 
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Knowledge of general legal provisions and statutes affecting the operations of county 
departments. 

 
Knowledge of legislative processes involved in local government. 
 
Ability to analyze and interpret technical and legal information and submit oral and written 

reports. 
 
Ability to communicate effectively both orally and in writing. 
 
Ability to provide effective leadership, decision-making, and coordination in developing solutions 

to complex staff and organizational issues. 
 
Ability to establish and maintain effective working relationships with governmental officials, 

representatives from the community, County Board personnel and the general public. 
 
Ability to establish program objectives and performance goals and assess progress towards their 

achievement. 
 
Ability to handle difficult and emotionally charged situations diplomatically. 

 
MINIMUM QUALIFICATIONS 
 

Graduation from an accredited college or university with a Master’s Degree in public or business 
administration, management or related field or graduation from an accredited College of Law plus six 
years of experience in governmental administration at the division or department head level; or any 
equivalent combination of training and experience that provides the desirable knowledge, abilities and 
skills. 
 
 
 
 
Revised 8/2019 
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MONTH/YEAR AVERAGE DAYS TO 
COMPLETION FOR 
DEFENDANTS "IN 

CUSTODY"

AVERAGE DAYS TO 
COMPLETION FOR 

DEFENDANTS "NOT IN 
CUSTODY"

DIFFERENCE 
[DAYS]

NUMBER OF 
PRESENTENCES DONE 

ON DEFENDANTS IN JAIL

COST SAVINGS

May‐19 36.31 59.7 23.39 29 $67,831.00
June‐19 37.76 58.99 21.23 33 $70,059.00
July‐19 35.47 63.83 28.36 38 $107,768.00

August‐19 37.31 60.86 23.55 39 $91,845.00
September‐19 39.34 56.8 17.46 35 $61,110.00
October‐19 37.65 66.95 29.3 47 $137,710.00

November‐19 38 60.61 22.61 22 $49,742.00
December‐19 40.56 56.5 15.94 25 $39,850.00
January‐20 32.83 62.2 29.37 59 $173,283.00
February‐20 36.5 63.74 27.24 27 $73,548.00
March‐20 39.09 67.14 28.05 23 $64,515.00

0 $0.00

TOTAL COST SAVINGS: $937,261.00

* FORMULA = Number of Days Difference x # of Defendants x $100.00/day jail cost = Cost Savings



From: Macke, Cassandra
To: PCRequest
Subject: Budget Request Estimate
Date: Monday, April 6, 2020 11:44:58 AM

Could I get an estimate for the below to submit as a microcomputer request with our 2020-21
budget request? I am new to submitting a request like this, so please let me know if there is anything
else you need or if anything is incorrect in my request below. Thank you for your assistance!
 
11 – HP ProDesk 600 G5 Tower i5-9500, 4.4GHZ, 16GB, 256GB, SSD, Win10P, DVD+/-RW, Wireless
keyboard/mouse
11 -  HP E223 21.5-inch Widescreen LED Backlit Monitor
 
Cassie Macke | Office Manager | Juvenile Probation

District 3J Probation Office | 605 South 10th Street Room B302 | Lincoln NE 68508
P 402.441.5978 | F 402.441.6052 
cassandra.macke@nebraska.gov |www.supremecourt.ne.gov

 

mailto:cassandra.macke@nebraska.gov
mailto:pcrequest@lincoln.ne.gov
mailto:cassandra.macke@nebraska.gov
http://www.supremecourt.ne.gov/


04/09/2020

Control # 188990

Funding Source
Acronym: JJP

     Special Funding Source: 
Purchase Disposal

Hardware PART # Price Qty Fee Total 

HP ProDesk 600 G5 Tower Desktop i5-9500 4.4GHZ, 16Gb, 256GB SSD, DVD+/-RW, Win10P, Wireless Kyb/Mouse RTI-6DC50AV $770.50 11 $10.00 $8,585.50

* HP E223 21.5-inch Widescreen LED backlit LCD Monitor 1FH45AA#ABA $130.00 11 $3.00 $1,463.00

Shipping and Handling S&H $0.00 1 $0.00

Total Hardware Cost $900.50 $10,048.50

Purchase

Software PART # Cost Qty

NO SOFTWARE

Total Software Cost: $0.00 $0.00

Total Hardware/Software Cost $10,048.50

Estimated Installation Costs: $0.00

F:\PCSupport\PC Requests\Estimates\2020 Estimates\[1blankSmall.xls]A Total System Cost: $10,048.50

Microcomputer Estimate

Juvenile Probation



04/30/2020

Control # 189068

Funding Source
Acronym: CRM

     Special Funding Source: 
Purchase Disposal

Hardware PART # Price Qty Fee Total 

x HP ProDesk 600 G5 Desktop Mini, i5-9500T 3.7GHz, 16 GB, 256GB SSD, W10P64, STD Stock 7PE01UT#ABA $759.00 3 $2.00 $2,283.00
x USB External DVDRW Drive GP65NB60 24.99 1 $24.99
x HP E223 21.5-inch Widescreen LED backlit LCD Monitor 1FH45AA#ABA $130.00 2 $3.00 $266.00

Canon imageFORMULA DR-G2090 USB 3.1 3151C002 $3,928.66 2 $17.00 $7,891.32

Shipping and Handling S&H $0.00 1 $0.00

NO HARDWARE

Total Hardware Cost $4,842.65 $10,465.31

Purchase
Software PART # Cost Qty

NO SOFTWARE

Total Software Cost: $0.00 $0.00

Total Hardware/Software Cost $10,465.31

Estimated Installation Costs: $0.00

F:\PCSupport\PC Requests\Estimates\2020 Estimates\[189068.xls]A Total System Cost: $10,465.31

Microcomputer Estimate

County Record Management



Business Unit Name  Weed Control Authority Business Unit # 7330

Conference/Training Session Name # AMOUNT
Brent Meyer

NWCA - Annual Conference, Fall Training, Spring Training, Leafy Spurge Task Force Conference, Enrollment 65670 580
NACO Conference, Lower Platte Weed Management Area Meetings, SE District NACO Meals 64710 400

Mileage 64725 0
Lodging 64715 980

North American Invasive Species Management Association Conference - Whitefish, Montana Enrollment 65670 340
Meals 64710 150
Airfare/Rental 64725 600
Lodging 64715 720

Patrick Dugan, Chief Noxious Weed Inspector

NWCA - Spring and Fall Trainings in Kearney Enrollment 65670 250
Meals 64710 100
Lodging 64715 320

Lancaster County
Conferences, Training and Travel Expenses

2020-21 Budget

Object Code



LANCASTER COUNTY GRANT FORM

Submitted by: Sara Hoyle Today’s date:  May 7, 2020

(On behalf of: Lancaster County)

1. Funding source: Department of Justice – Bureau of Justice Assistance

2. Grant due date: May 29, 2020

3. Amount requested: $58,008

4. Other sources of funding anticipated:

Funding Source In-kind Cash Committed Pending
a. None
b.
c.
d.

5. Project Contact: Sara Hoyle

Phone Number: (402) 441-6868

6. Number of years grant will run if funded: 1

7. This grant is: X New  Continuation

8. General purpose for grant: (2-3 sentences)

Grant funds will provide funding to assist local units of governments in preventing, 
preparing for, and responding to the coronavirus.

*See Attached for Budget



Budget Sheet Instructions

Budget Detail Worksheet
OMB Approval NO.: 1121-0329
Expires 11/30/2020

Worksheet Instructions
Note: This document requires macros be enabled to work properly. Please ensure that 
macros are enabled before entering any data. You may be able to enable macros by 
choosing the "Enable this content" option from the Security Warning Ribbon above. 

If the ribbon is not visible you may have been prompted to enable macros when you opened 
the document as pictured here. If you elected to disable macros, 

For a 508 compliant, accessible version of the Budget Detail Worksheet, use the following link:
https://ojp.gov/funding/Apply/Forms/BudgetDetailWorksheet/BDW508.pdf
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Budget Sheet Instructions

Contact Name: Last: First: Middle: 

Contact Phone: Contact Fax: Contact Email:

Purpose:

Budget Point of Contact Information:

The Budget Detail Worksheet is provided for your use in the preparation of the budget and budget narrative. All required information (including the budget narrative) must be provided. 
Any category of expense not applicable to your budget may be left blank.  Indicate any non-federal (match) amount in the appropriate category, if applicable.

How to use this Workbook:

 please close the document and reopen it 
with macros enabled. 

The workbook includes several different worksheets. The first worksheet (this one) is an instruction sheet; the next worksheet includes the budget detail worksheet and narrative for year 
1.  There are duplicates of this worksheet for years 2-5 that can be completed as necessary. The last worksheet is a Budget Summary. It compiles all of the relevant budget information  
into a single location and should be reviewed for correctness before the workbook is uploaded to the GMS application. 
Step by Step Usage:
1. Please read and print this instruction page. It can be used as a reference while completing the rest of the document.
2. For each budget category, you can see a sample by viewing the 'Budget Detail Example Sheet'.
3. The 'Definitions' tab explains terms used in the instructions for the various budget categories.
4. Record Retention: In accordance with the requirements set forth in 2 CFR Part 200.333, all financial records, supporting documents, statistical records, and all other records pertinent 
to the award shall be retained by each organization for at least three years following the closure of the audit report covering the grant period.
5. The information disclosed in this form is subject to the Freedom of Information Act under U.S.C. 55.2.



Budget Sheet Instructions

Personnel

Fringe Benefits

Travel

Equipment

Tab
Budget Detail - Year 1

Budget Summary

Worksheet Index:

Budget Detail - Year 2
Budget Detail - Year 3
Budget Detail - Year 4
Budget Detail - Year 5

Example - Budget Detail Sheet
Definitions
Budget Category Descriptions:

List non-expendable items that are to be purchased (Note: Organization's own capitalization policy for classification of equipment should be used). 
Expendable items should be included in the "Supplies" category. Applicants should analyze the cost benefits of purchasing versus leasing equipment, 
especially high cost items and those subject to rapid technological advances. Rented or leased equipment costs should be listed in the “Contracts” data fields 
under the “Subawards (Subgrants)/Procurement Contracts" category. In the budget narrative, explain how the equipment is necessary for the success of the 
project, and describe the procurement method to be used. All requested information must be included in the budget detail worksheet and budget narrative.

List each position by title and name of employee, if available. Show the annual salary rate and the percentage of time to be devoted to the project. 
Compensation paid for employees engaged in grant activities must be consistent with that paid for similar work within the applicant organization. In the 
budget narrative, include a description of the responsibilities and duties of each position in relationship to fulfilling the project goals and objectives. All 
requested information must be included in the budget detail worksheet and budget narrative.

Fringe benefits should be based on actual known costs or an approved negotiated rate by a Federal agency. If not based on an approved negotiated rate, list 
the composition of the fringe benefit package. Fringe benefits are for the personnel listed in the budget category (A) and only for the percentage of time 
devoted to the project. All requested information must be included in the budget detail worksheet and budget narrative.

Itemize travel expenses of staff personnel (e.g. staff to training, field interviews, advisory group meeting, etc.). Describe the purpose of each travel 
expenditure in reference to the project objectives. Show the basis of computation (e.g., six people to 3-day training at $X airfare, $X lodging, $X subsistence). 
In training projects, travel and meals for trainees should be listed separately. Show the number of trainees and the unit costs involved. Identify the location 
of travel, if known; or if unknown, indicate "location to be determined." Indicate whether applicant's formal written travel policy or the Federal Travel 
Regulations are followed. Note: Travel expenses for consultants should be included in the “Consultant Travel” data fields under the “Subawards 
(Subgrants)/Procurement Contracts” category.
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Supplies

Construction

Subawards (Subgrants), 
Procurement Contracts, 
&
Consultant Fees

Other Costs

Subawards (see “Subaward” definition at 2 CFR 200.92):  Provide a description of the Federal award activities proposed to be carried out by any 
subrecipient and an estimate of the cost (include the cost per subrecipient, to the extent known prior to application submission).  For each subrecipient, 
enter the subrecipient entity name, if known.  Please indicate any subaward information included under budget category G. Subawards 
(Subgrants)/Procurement Contracts by including the label “(subaward)” with each subaward entry.

Procurement contracts (see “Contract” definition at 2 CFR 200.22): Provide a description of the product or service to be procured by contract and an 
estimate of the cost.  Indicate whether the applicant’s formal, written Procurement Policy or the Federal Acquisition Regulation is followed.  Applicants are 
encouraged to promote free and open competition in awarding procurement contracts.  A separate justification must be provided for sole source 
procurements in excess of the Simplified Acquisition Threshold set in accordance with 41 U.S.C. 1908 (currently set at $150,000).

Consultant Fees:  For each consultant enter the name, if known, service to be provided, hourly or daily fee (8-hour day), and estimated time on the project.  
Consultant fees in excess of the DOJ grant-making component’s maximum rate for an 8-hour day (currently $650) require additional justification and prior 
approval from the respective DOJ grant-making component.  All requested information must be included in the budget detail worksheet and budget 
narrative.

List items (e.g., rent, reproduction, telephone, janitorial or security services, and investigative or confidential funds) by type and the basis of the 
computation. For example, provide the square footage and the cost per square foot for rent, or provide a monthly rental cost and how many months to rent. 
All requested information must be included in the budget detail worksheet and budget narrative.

Provide a description of the construction project and an estimate of the costs.   Minor repairs or renovations may be allowable and should be classified in 
the “Other” category. OJP does not currenly fund construction programs. Consult with the program office before budgeting funds in this category.  All 
requested information must be included in the budget detail worksheet and  budget narrative. 

List items by type (office supplies, postage, training materials, copy paper, and expendable equipment items costing less than $5,000, such as books, hand 
held tape recorders) and show the basis for computation. Generally, supplies include any materials that are expendable or consumed during the course of 
the project. All requested information must be included in the budget detail worksheet and budget narrative.



Budget Sheet Instructions

Indirect Costs Indirect costs are allowed only if:  a) the applicant has a current, federally approved indirect cost rate; or b) the applicant is eligible to use and elects to use 
the “de minimis” indirect cost rate described in 2 C.F.R. 200.414(f).  (See paragraph D.1.b. in Appendix VII to Part 200—States and Local Government and 
Indian Tribe Indirect Cost Proposals for a description of entities that may not elect to use the “de minimis” rate.)  An applicant with a current, federally 
approved indirect cost rate must attach a  copy of the rate approval, (a fully-executed, negotiated agreement.  If the applicant does not have an approved 
rate, one can be requested by contacting the applicant’s cognizant Federal agency, which will review all documentation and approve a rate for the applicant 
organization, or if the applicant’s accounting system permits, costs may be allocated in the direct costs categories.  (Applicant Indian tribal governments, in 
particular, should review Appendix VII to Part 200—States and Local Government and Indian Tribe Indirect Cost Proposals regarding submission and 
documentation of indirect cost proposals.)  Narrative for any indirect costs should clearly state which direct costs the indirect cost agreement is being 
applied to.  All requested information must be included in the budget detail worksheet and budget narrative.
In order to use the “de minimis” indirect rate an applicant would need to attach written documentation to the application that advises DOJ of both the 
applicant’s eligibility (to use the “de minimis” rate) and its election. If the applicant elects the de minimis method, costs must be consistently charged as 
either indirect or direct costs, but may not be double charged or inconsistently charged as both. In addition, if this method is chosen then it must be used 
consistently for all federal awards until such time as the applicant entity chooses to negotiate a federally approved indirect cost rate.

5



Purpose Area #4

A. Personnel
Name Position

List each name, if known. List each position, if known.

$0

$0

Narrative

Total(s)

Budget Detail - Year 1

Rate
Time Worked

(# of hours, days, months, 
years)

Total Cost

Show annual salary rate & amount of time devoted to the project for each name/positio

Computation

Salary 
Percentage of 

Time

Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N
(DOJ Financial Guide, Section 3.10)

1

https://ojp.gov/financialguide/DOJ/PostawardRequirements/chapter3.10c.htm
https://ojp.gov/financialguide/DOJ/PostawardRequirements/chapter3.10c.htm


Purpose Area #4

B. Fringe Benefits

$0

$0

Narrative

Total Cost

Total(s)

Computation

Show the basis for computation.List each grant-supported position receiving fringe benefits.

Name

RateBase

2



Purpose Area #4

C. Travel
Purpose of Travel Type of Expense Basis

Indicate the purpose of each trip or 
type of trip (training, advisory 

group meeting)
Lodging, Meals, Etc.

Per day, mile, 
trip, Etc.

N/A $0

$0

Narrative

Total Cost

Indicate the travel destination.

Location

# of 
Trips

Computation

Compute the cost of each type of expense X the numbe    

Cost Quantity # of Staff

Total(s)

3



Purpose Area #4

D. Equipment

$0

Narrative

Total(s)

Compute the cost (e.g., the number of each item to be purchased X the cost pe  

# of Items Total Cost

Computation

List and describe each item of equipment that will be purchased

Item

Unit Cost

4



Purpose Area #4

E. Supplies

$76

$121

$183

$49

$42

$160

$541

$52

$161

$751

$222

$429

$1,969

$100

$148

Lysol Disinfectant wipes (cases) - Adult Probation 2 $38.00

Clorox Wipes (1 case) - Human Services 1 $49.00

Clorox Disinfecting Wipes (case) Adult Probation 1 $182.70

Hand Santizer (case) Adult Probation 1 $120.65

Lysol Disinfectant wipes (5 cases) - Jail 5 $108.20

Disinfectant wipes (800 ct) (4 cases) - Public Defender 4 $39.99

Hand Sanitizer 32 oz Public Defender 13 $3.20

Purell hand santizer gel 2L (4 cases) - Jail 7 $107.25

Clorox Disinfecting Wipes (5 cases) - jail 5 $32.20

Hand Sanitizer - Jail 2 $26.00

Clorox Wipes (95ct/3cs) - YSC 46 $42.80

Purell bulk gel pump - jail 4 $107.25

Purrel Hand Sanitizer gel (2 cases) - Jail 2 $111.00

Purell Hand Sanitizer - YSC 3 $49.09

Hand Santiizer Purell - YSC 3 $33.23

# of Items

Provide a list of the types of items to be purchased with grant funds.

Supply Items Computation

Unit Cost

Describe the item and the compute the costs. Computation: The number of each item to be purch      

Total Cost

5



Purpose Area #4

$14

$23

$371

$121

$59

$695

$52

$400

$2,493

$723

$500

$50

$445

$100

$24

$89

$4,500

$1,500

Safety Goggles - LSO 14 $1.00

Hand Sanitizer - LSO 1 $120.19

4 pk hand sanitizer - LSO 3 $123.51

Clorox Wipes 6 pk - LSO 3 $7.44

Hand Sanitizer - Jail 2 $26.00

Thermometerr - Public Defender 12 $57.90

Thermometer - Jail 5 $11.80

N95 Masks - LSO 500 $1.00

Exam Gloves - LSO 29 $24.93

Exam Gloves - LSO 100 $24.93

N95 Masks - LSO 100 $1.00

Universal Gowns - LSO 100 $4.45

Face Shields - LSO 50 $1.00

Surgical masks w/out shields - LSO 4500 $1.00

universal gowns - LSO 20 $4.45

Face Shields - LSO 24 $1.00

KN95 Masks - LSO 500 $3.00

1 $400.00Cloth masks (pkg)- LCC

6



Purpose Area #4

$202

$78

$24

$133

$1,000

$64

$90

$81

$10

$82

$2,493

$723

$14

$500

$50

$445

$100

$24

M Gloves - LSO 1 $77.79

XL Gloves - LSO 2 $100.65

cloth masks - LSO 100 $10.00

100/Box Nitrile Glove - LSO 1 $132.81

L Gloves - LSO 3 $7.79

9>Safety Goggle - LSO 9 $8.95

Safety Glasses - LSO 36 $2.49

20>safety goggle - LSO 20 $3.16

Exam Gloves (various sizes - 1000/ea) - youth detention 100 $24.93

1000 Nitrile Gloves - LSO 1 $81.97

1>Safety Goggle - LSO 1 $9.95

$1.00

Exam Gloves (various sizes - 1000/ea) - youth detention 29 $24.93

N95 Masks (ea) - youth detention 100 $1.00

Universal Gowns (ea) - youth detention 100 $4.45

Face Shields (ea) - youth detention 50 $1.00

N95 Masks (ea) - youth detention 500 $1.00

Safety Goggles - youth detention 14

Face Shields (ea) - youth detention 24 $1.00

7



Purpose Area #4

$89

$4,500

$12,908

$223

$2,206

$48

$175

$546

$476

$2,808

$50

$52

$264

$811

$998

$69

$738

$208

Gloves - jail 19 $11.70

$39.00

Thread - Jail 1 $175.00

Iron, Pins, sissors - Jail 1 $48.00

Fabric, Sewing Machines, Thread - Jail 1 $2,206.00

Gloves (case) - jail 14

$0.23

N9f5 Masks (1 case/60 pieces) - Jail 1

300

$998.00

Personal Protection Kits - Jail 100 $8.11

Mandala flat elastic - jail 20 $13.20

1/4 cotton twill tape - ribbon - jail 1 $52.00

Protective Suites (case)- Jail 3 $246.00

Goggles/glasses/face protection - Jail

$50.00

Toilet Paper - jail 100 $28.08

Slip on sideshields/glasses - jail 50 $9.52

Cotton Twill 720 yeard - jail 1

Elastic Cord - Jail 16 $12.99

Cleaning supplies and plexi glass 1 $12,908.00

Surgical masks w/out shields - youth detention 4500 $1.00

Universal Gowns (ea) - youth detention 20 $4.45

8



Purpose Area #4

$4,446

$162

$166

$22

$43

$104

$55,388

Narrative

Total(s)

Items listed above assisted the Lancaster County Jail, Probation, Human Services (juvenile justice), Public Defender, Youth Services Center and Lancaster Coun     
preventing, preparing for, and responding to the coronavirus. 

$14.33

Elastic Cord (10 spools) - jail 10 $2.20

Booking capes - jail $8.26

Exam Gloves (XXL) (3 cases) - Jail 3 $54.00

Exam Gloves (M,L,XL) (cases) - Jail 114 $39.00

KN95 Masks (Pkg) Adult Probation 1 $103.98

Sky Blue Masks - jail 3

20

9



Purpose Area #4

F. Construction
Purpose

Provide the purpose of the 
construction

$0

$0

Narrative

Compute the costs (e.g., the number of each item to be purchased X the cost pe  

Description of Work

Describe the construction project(s)

Cost# of Items

Computation

Total Cost

Total(s)

10



Purpose Area #4

$0

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

$0

Narrative

Total

Cost
Duration 

or 
Distance

# of 
Staff

Provide a description of the activities to be carried out by 
subrecipients.

Description

Total Cost

Computation

Total Cost

Hotel, airfare, per diem

Total(s)
Consultant Travel (if necessary)

Location

Indicate the travel destination.

G. Subawards (Subgrants)

Type of Expense

Purpose

Describe the purpose of the subaward (subgrant)

Consultant?

Is the subaward for a 
consultant? If yes, use 
the section below to 
explain associated 

travel expenses 
included in the cost.

Compute the cost of each type of expense X the    

11



Purpose Area #4

$0

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

$0

$0

Narrative

Duration 
or 

Distance

# of 
Staff

Total Cost

Total

Description

Provide a description of the products or services to be procured by 
contract and an estimate of the costs.  Applicants are encouraged to 

promote free and open competition in awarding contracts.  A separate 
justification must be provided for sole source procurements in excess 

of the Simplified Acquisition Threshold (currently $150,000). 

Purpose

Describe the purpose of the contract

Is the subaward for a 
consultant? If yes, use 
the section below to 
explain associated 

travel expenses 
included in the cost.

Total(s)

Location Type of Expense Computation

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the    

Cost

Consultant Travel (if necessary)

H. Procurement Contracts

Consultant?

Total Cost

12



Purpose Area #4

I. Other Costs

$0

$0

Narrative

Computation

Show the basis for computation
List and describe items that will be paid with grants funds (e.g. rent, 

reproduction, telephone, janitorial, or security services, and 
investigative or confidential funds).

Description 

CostQuantity Basis Length of Time Total Cost

Total(s)

13



Purpose Area #4

14



Purpose Area #4

J. Indirect Costs

$2,620

$2,620

Narrative

Base Total Cost

Total(s)

Indirect Cost Rate

General Indirect $55,388.00 0.0473

Describe what the approved rate is and how it is applied.
Description Computation

Compute the indirect costs for those portions of the program which allow such 

15



Purpose Area #4

$0

$0 $0

Federal 
Request

Non-Federal 
Contribution

              on.

16



Purpose Area #4

$0

$0 $0

Non-Federal 
Contribution

Federal 
Request

    

17



Purpose Area #4

$0

$0 $0

Non-Federal 
Contribution

          er of people traveling.

Federal 
Request

18



Purpose Area #4

$0 $0

               er item)

Non-Federal 
Contribution

Federal 
Request
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Purpose Area #4

$76

$121

$183

$49

$42

$160

$541

$52

$161

$751

$222

$429

$1,969

$100

$148

                hased X the cost per item.

Non-Federal 
Contribution

Federal 
Request

20



Purpose Area #4

$14

$23

$371

$121

$59

$695

$52

$400

$2,493

$723

$500

$50

$445

$100

$24

$89

$4,500

$1,500
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Purpose Area #4

$202

$78

$24

$133

$1,000

$64

$90

$81

$10

$82

$2,493

$723

$14

$500

$50

$445

$100

$24

22



Purpose Area #4

$89

$4,500

$12,908

$223

$2,206

$48

$175

$546

$476

$2,808

$50

$52

$264

$811

$998

$69

$738

$208

23



Purpose Area #4

$4,446

$162

$166

$22

$43

$104

$0 $55,388

                    ty Sheriff's office in 
        

24



Purpose Area #4

$0

$0 $0

               er item)

Non-Federal 
Contribution

Federal 
Request

25



Purpose Area #4

$0

$0 $0

$0 $0

Non-Federal 
Contribution

Non-Federal 
Contribution

Federal 
Request

Federal 
Request

          number of people traveling.
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Purpose Area #4

$0

$0 $0

$0

$0 $0

Non-Federal 
Contribution

          number of people traveling.

Federal 
Request

Federal 
Request

Non-Federal 
Contribution

27



Purpose Area #4

$0

$0 $0

    

Federal 
Request

Non-Federal 
Contribution

28



Purpose Area #4
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Purpose Area #4

$2,620

$0 $2,620

Non-Federal 
Contribution

Federal 
Request

            h costs.

30



Purpose Area #4

A. Personnel
Name Position

List each name, if known. List each position, if known.

$0

$0

Narrative

Total(s)

Show annual salary rate & amount of time devoted to the project for each name/positio

Salary Rate
Time Worked

(# of hours, days, months, 
years)

Percentage of 
Time

Total Cost

Budget Detail - Year 2
Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N
(DOJ Financial Guide, Section 3.10)

Computation

1

https://ojp.gov/financialguide/DOJ/PostawardRequirements/chapter3.10c.htm
https://ojp.gov/financialguide/DOJ/PostawardRequirements/chapter3.10c.htm


Purpose Area #4

B. Fringe Benefits

$0

$0

Narrative

Total(s)

List each grant-supported position receiving fringe benefits. Show the basis for computation.

Base Rate Total Cost

Name Computation

2



Purpose Area #4

C. Travel
Purpose of Travel Type of Expense Basis

Indicate the purpose of each trip or 
type of trip (training, advisory 

group meeting)
Lodging, Meals, Etc.

Per day, mile, 
trip, Etc.

N/A $0

$0

Narrative

Total(s)

Indicate the travel destination. Compute the cost of each type of expense X the numbe    

Cost Quantity # of Staff
# of 

Trips
Total Cost

Location Computation

3



Purpose Area #4

D. Equipment

$0

$0

Narrative

Total(s)

List and describe each item of equipment that will be purchased Compute the cost (e.g., the number of each item to be purchased X the cost pe  

# of Items Unit Cost Total Cost

Item Computation

4



Purpose Area #4

E. Supplies

$0

$0

Narrative

Total(s)

Provide a list of the types of items to be purchased with grant funds. Describe the item and the compute the costs. Computation: The number of each item to be purch      

# of Items Unit Cost Total Cost

Supply Items Computation

5



Purpose Area #4

F. Construction
Purpose

Provide the purpose of the 
construction

$0

$0

Narrative

Total(s)

Describe the construction project(s) Compute the costs (e.g., the number of each item to be purchased X the cost pe  

# of Items Cost Total Cost

Description of Work Computation

6



Purpose Area #4

$0

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

$0

$0

Narrative

Total

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost

Total(s)
Consultant Travel (if necessary)

Location Type of Expense Computation

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the    

Total Cost

Description Purpose Consultant?

Provide a description of the activities to be carried out by 
subrecipients.

Describe the purpose of the subaward (subgrant)

Is the subaward for a 
consultant? If yes, use 
the section below to 
explain associated 

travel expenses 
included in the cost.

G. Subawards (Subgrants)

7



Purpose Area #4

$0

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the    

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost

Total(s)
Consultant Travel (if necessary)

Location Type of Expense Computation

Provide a description of the products or services to be procured by 
contract and an estimate of the costs.  Applicants are encouraged to 

promote free and open competition in awarding contracts.  A separate 
justification must be provided for sole source procurements in excess 

of the Simplified Acquisition Threshold (currently $150,000). 

Describe the purpose of the contract

Is the subaward for a 
consultant? If yes, use 
the section below to 
explain associated 

travel expenses 
included in the cost.

Total Cost

H. Procurement Contracts

Description Purpose Consultant?

8



Purpose Area #4

$0

$0

Narrative

I. Other Costs

$0

$0

Narrative

Total(s)

Quantity Basis Cost Length of Time Total Cost

Total

Description Computation
List and describe items that will be paid with grants funds (e.g. rent, 

reproduction, telephone, janitorial, or security services, and 
investigative or confidential funds).

Show the basis for computation

9



Purpose Area #4
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Purpose Area #4

J. Indirect Costs

$0

$0

Narrative

Total(s)

Description Computation
Describe what the approved rate is and how it is applied. Compute the indirect costs for those portions of the program which allow such 

Base Indirect Cost Rate Total Cost

11



Purpose Area #4

$0

$0 $0

              on.

Non-Federal 
Contribution

Federal 
Request

No

12



Purpose Area #4

$0

$0 $0

    

Non-Federal 
Contribution

Federal 
Request

13



Purpose Area #4

$0

$0 $0

          er of people traveling.

Non-Federal 
Contribution

Federal 
Request

14



Purpose Area #4

$0

$0 $0

               er item)

Non-Federal 
Contribution

Federal 
Request

15



Purpose Area #4

$0

$0 $0

                hased X the cost per item.

Non-Federal 
Contribution

Federal 
Request

16



Purpose Area #4

$0

$0 $0

               er item)

Non-Federal 
Contribution

Federal 
Request

17



Purpose Area #4

$0

$0 $0

$0

$0 $0

Federal 
Request

Non-Federal 
Contribution

          number of people traveling.

Non-Federal 
Contribution

Federal 
Request
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Purpose Area #4

$0

$0 $0

          number of people traveling.

Non-Federal 
Contribution

Federal 
Request

Federal 
Request

Non-Federal 
Contribution

19



Purpose Area #4

$0

$0 $0

$0

$0 $0

Federal 
Request

Non-Federal 
Contribution

    

20



Purpose Area #4
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Purpose Area #4

$0

$0 $0

            h costs.

Non-Federal 
Contribution

Federal 
Request

22



Purpose Area #4

A. Personnel
Name Position

List each name, if known. List each position, if known.

$0

$0

Narrative

Budget Detail - Year 3
Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N
(DOJ Financial Guide, Section 3.10)

Computation

Show annual salary rate & amount of time devoted to the project for each name/positio

Salary Rate
Time Worked

(# of hours, days, months, 
years)

Percentage of 
Time

Total Cost

Total(s)

1

https://ojp.gov/financialguide/DOJ/PostawardRequirements/chapter3.10c.htm
https://ojp.gov/financialguide/DOJ/PostawardRequirements/chapter3.10c.htm


Purpose Area #4

B. Fringe Benefits

$0

$0

Narrative

List each grant-supported position receiving fringe benefits. Show the basis for computation.

Base Rate Total Cost

Name Computation

Total(s)

2



Purpose Area #4

C. Travel
Purpose of Travel Type of Expense Basis

Indicate the purpose of each trip or 
type of trip (training, advisory 

group meeting)
Lodging, Meals, Etc.

Per day, mile, 
trip, Etc.

N/A $0

$0

Narrative

Location Computation

Indicate the travel destination. Compute the cost of each type of expense X the numbe    

Cost Quantity # of Staff
# of 

Trips
Total Cost

Total(s)

3



Purpose Area #4

D. Equipment

$0

$0

Narrative

List and describe each item of equipment that will be purchased Compute the cost (e.g., the number of each item to be purchased X the cost pe  

# of Items Unit Cost Total Cost

Item Computation

Total(s)

4



Purpose Area #4

E. Supplies

$0

$0

Narrative

Supply Items Computation

Provide a list of the types of items to be purchased with grant funds. Describe the item and the compute the costs. Computation: The number of each item to be purch      

# of Items Unit Cost Total Cost

Total(s)

5



Purpose Area #4

F. Construction
Purpose

Provide the purpose of the 
construction

$0

$0

Narrative

Describe the construction project(s) Compute the costs (e.g., the number of each item to be purchased X the cost pe  

# of Items Cost Total Cost

Description of Work Computation

Total(s)

6



Purpose Area #4

$0

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

$0

$0

Narrative

G. Subawards (Subgrants)

Total Cost

Description Purpose Consultant?

Provide a description of the activities to be carried out by 
subrecipients.

Describe the purpose of the subaward (subgrant)

Is the subaward for a 
consultant? If yes, use 
the section below to 
explain associated 

travel expenses 
included in the cost.

Total(s)
Consultant Travel (if necessary)

Location Type of Expense Computation

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the    

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost

Total

7



Purpose Area #4

$0

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

Provide a description of the products or services to be procured by 
contract and an estimate of the costs.  Applicants are encouraged to 

promote free and open competition in awarding contracts.  A separate 
justification must be provided for sole source procurements in excess 

of the Simplified Acquisition Threshold (currently $150,000). 

Describe the purpose of the contract

Is the subaward for a 
consultant? If yes, use 
the section below to 
explain associated 

travel expenses 
included in the cost.

Total Cost

H. Procurement Contracts

Description Purpose Consultant?

Total(s)
Consultant Travel (if necessary)

Location Type of Expense Computation

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the    

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost

8



Purpose Area #4

$0

$0

Narrative

I. Other Costs

$0

$0

Narrative

Total

Description Computation
List and describe items that will be paid with grants funds (e.g. rent, 

reproduction, telephone, janitorial, or security services, and 
investigative or confidential funds).

Show the basis for computation

Total(s)

Quantity Basis Cost Length of Time Total Cost

9



Purpose Area #4

10



Purpose Area #4

J. Indirect Costs

$0

$0

Narrative

Description Computation
Describe what the approved rate is and how it is applied. Compute the indirect costs for those portions of the program which allow such 

Base Indirect Cost Rate Total Cost

Total(s)

11



Purpose Area #4

$0

$0 $0

              on.

Non-Federal 
Contribution

Federal 
Request

12



Purpose Area #4

$0

$0 $0

    

Non-Federal 
Contribution

Federal 
Request

13



Purpose Area #4

$0

$0 $0

          er of people traveling.

Non-Federal 
Contribution

Federal 
Request

14



Purpose Area #4

$0

$0 $0

               er item)

Non-Federal 
Contribution

Federal 
Request

15



Purpose Area #4

$0

$0 $0

                hased X the cost per item.

Non-Federal 
Contribution

Federal 
Request

16



Purpose Area #4

$0

$0 $0

               er item)

Non-Federal 
Contribution

Federal 
Request

17



Purpose Area #4

$0

$0 $0

$0

$0 $0

Non-Federal 
Contribution

Federal 
Request

          number of people traveling.

Federal 
Request

Non-Federal 
Contribution

18



Purpose Area #4

$0

$0 $0

Non-Federal 
Contribution

Federal 
Request

          number of people traveling.

Non-Federal 
Contribution

Federal 
Request

19



Purpose Area #4

$0

$0 $0

$0

$0 $0

    

Federal 
Request

Non-Federal 
Contribution

20



Purpose Area #4

21



Purpose Area #4

$0

$0 $0

            h costs.

Non-Federal 
Contribution

Federal 
Request

22



Purpose Area #4

A. Personnel
Name Position

List each name, if known. List each position, if known.

$0

$0

Narrative

Budget Detail - Year 4
Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N
(DOJ Financial Guide, Section 3.10)

Computation

Show annual salary rate & amount of time devoted to the project for each name/positio

Salary Rate
Time Worked

(# of hours, days, months, 
years)

Percentage of 
Time

Total Cost

Total(s)

1

https://ojp.gov/financialguide/DOJ/PostawardRequirements/chapter3.10c.htm
https://ojp.gov/financialguide/DOJ/PostawardRequirements/chapter3.10c.htm


Purpose Area #4

B. Fringe Benefits

$0

$0

Narrative

List each grant-supported position receiving fringe benefits. Show the basis for computation.

Base Rate Total Cost

Name Computation

Total(s)

2



Purpose Area #4

C. Travel
Purpose of Travel Type of Expense Basis

Indicate the purpose of each trip or 
type of trip (training, advisory 

group meeting)
Lodging, Meals, Etc.

Per day, mile, 
trip, Etc.

N/A $0

$0

Narrative

Location Computation

Indicate the travel destination. Compute the cost of each type of expense X the numbe    

Cost Quantity # of Staff
# of 

Trips
Total Cost

Total(s)

3



Purpose Area #4

D. Equipment

$0

$0

Narrative

List and describe each item of equipment that will be purchased Compute the cost (e.g., the number of each item to be purchased X the cost pe  

# of Items Unit Cost Total Cost

Item Computation

Total(s)

4



Purpose Area #4

E. Supplies

$0

$0

Narrative

Supply Items Computation

Provide a list of the types of items to be purchased with grant funds. Describe the item and the compute the costs. Computation: The number of each item to be purch      

# of Items Unit Cost Total Cost

Total(s)

5



Purpose Area #4

F. Construction
Purpose

Provide the purpose of the 
construction

$0

$0

Narrative

Describe the construction project(s) Compute the costs (e.g., the number of each item to be purchased X the cost pe  

# of Items Cost Total Cost

Description of Work Computation

Total(s)

6



Purpose Area #4

$0

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

$0

$0

Narrative

G. Subawards (Subgrants)

Total Cost

Description Purpose Consultant?

Provide a description of the activities to be carried out by 
subrecipients.

Describe the purpose of the subaward (subgrant)

Is the subaward for a 
consultant? If yes, use 
the section below to 
explain associated 

travel expenses 
included in the cost.

Total(s)
Consultant Travel (if necessary)

Location Type of Expense Computation

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the    

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost

Total

7



Purpose Area #4

$0

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

Provide a description of the products or services to be procured by 
contract and an estimate of the costs.  Applicants are encouraged to 

promote free and open competition in awarding contracts.  A separate 
justification must be provided for sole source procurements in excess 

of the Simplified Acquisition Threshold (currently $150,000). 

Describe the purpose of the contract

Is the subaward for a 
consultant? If yes, use 
the section below to 
explain associated 

travel expenses 
included in the cost.

Total Cost

H. Procurement Contracts

Description Purpose Consultant?

Total(s)
Consultant Travel (if necessary)

Location Type of Expense Computation

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the    

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost

8



Purpose Area #4

$0

$0

Narrative

I. Other Costs

$0

$0

Narrative

Total

Description Computation
List and describe items that will be paid with grants funds (e.g. rent, 

reproduction, telephone, janitorial, or security services, and 
investigative or confidential funds).

Show the basis for computation

Total(s)

Quantity Basis Cost Length of Time Total Cost

9



Purpose Area #4
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Purpose Area #4

J. Indirect Costs

$0

$0

Narrative

Description Computation
Describe what the approved rate is and how it is applied. Compute the indirect costs for those portions of the program which allow such 

Base Indirect Cost Rate Total Cost

Total(s)

11



Purpose Area #4

$0

$0 $0

              on.

Non-Federal 
Contribution

Federal 
Request

12



Purpose Area #4

$0

$0 $0

    

Non-Federal 
Contribution

Federal 
Request

13



Purpose Area #4

$0

$0 $0

          er of people traveling.

Non-Federal 
Contribution

Federal 
Request

14



Purpose Area #4

$0

$0 $0

               er item)

Non-Federal 
Contribution

Federal 
Request

15



Purpose Area #4

$0

$0 $0

                hased X the cost per item.

Non-Federal 
Contribution

Federal 
Request

16



Purpose Area #4

$0

$0 $0

               er item)

Non-Federal 
Contribution

Federal 
Request

17



Purpose Area #4

$0

$0 $0

$0

$0 $0

Non-Federal 
Contribution

Federal 
Request

          number of people traveling.

Federal 
Request

Non-Federal 
Contribution

18



Purpose Area #4

$0

$0 $0

Non-Federal 
Contribution

Federal 
Request

          number of people traveling.

Non-Federal 
Contribution

Federal 
Request

19



Purpose Area #4

$0

$0 $0

$0

$0 $0

    

Federal 
Request

Non-Federal 
Contribution

20



Purpose Area #4

21



Purpose Area #4

$0

$0 $0

            h costs.

Non-Federal 
Contribution

Federal 
Request

22



Purpose Area #4

A. Personnel
Name Position

List each name, if known. List each position, if known.

$0

$0

Narrative

Budget Detail - Year 5
Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N
(DOJ Financial Guide, Section 3.10)

Computation

Show annual salary rate & amount of time devoted to the project for each name/positio

Salary Rate
Time Worked

(# of hours, days, months, 
years)

Percentage of 
Time

Total Cost

Total(s)

1

https://ojp.gov/financialguide/DOJ/PostawardRequirements/chapter3.10c.htm
https://ojp.gov/financialguide/DOJ/PostawardRequirements/chapter3.10c.htm


Purpose Area #4

B. Fringe Benefits

$0

$0

Narrative

List each grant-supported position receiving fringe benefits. Show the basis for computation.

Base Rate Total Cost

Name Computation

Total(s)

2



Purpose Area #4

C. Travel
Purpose of Travel Type of Expense Basis

Indicate the purpose of each trip or 
type of trip (training, advisory 

group meeting)
Lodging, Meals, Etc.

Per day, mile, 
trip, Etc.

N/A $0

$0

Narrative

Location Computation

Indicate the travel destination. Compute the cost of each type of expense X the numbe    

Cost Quantity # of Staff
# of 

Trips
Total Cost

Total(s)

3



Purpose Area #4

D. Equipment

$0

$0

Narrative

List and describe each item of equipment that will be purchased Compute the cost (e.g., the number of each item to be purchased X the cost pe  

# of Items Unit Cost Total Cost

Item Computation

Total(s)

4



Purpose Area #4

E. Supplies

$0

$0

Narrative

Supply Items Computation

Provide a list of the types of items to be purchased with grant funds. Describe the item and the compute the costs. Computation: The number of each item to be purch      

# of Items Unit Cost Total Cost

Total(s)

5



Purpose Area #4

F. Construction
Purpose

Provide the purpose of the 
construction

$0

$0

Narrative

Describe the construction project(s) Compute the costs (e.g., the number of each item to be purchased X the cost pe  

# of Items Cost Total Cost

Description of Work Computation

Total(s)

6



Purpose Area #4

$0

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

$0

$0

Narrative

G. Subawards (Subgrants)

Total Cost

Description Purpose Consultant?

Provide a description of the activities to be carried out by 
subrecipients.

Describe the purpose of the subaward (subgrant)

Is the subaward for a 
consultant? If yes, use 
the section below to 
explain associated 

travel expenses 
included in the cost.

Total(s)
Consultant Travel (if necessary)

Location Type of Expense Computation

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the    

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost

Total

7



Purpose Area #4

$0

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

Provide a description of the products or services to be procured by 
contract and an estimate of the costs.  Applicants are encouraged to 

promote free and open competition in awarding contracts.  A separate 
justification must be provided for sole source procurements in excess 

of the Simplified Acquisition Threshold (currently $150,000). 

Describe the purpose of the contract

Is the subaward for a 
consultant? If yes, use 
the section below to 
explain associated 

travel expenses 
included in the cost.

Total Cost

H. Procurement Contracts

Description Purpose Consultant?

Total(s)
Consultant Travel (if necessary)

Location Type of Expense Computation

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the    

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost

8



Purpose Area #4

$0

$0

Narrative

I. Other Costs

$0

$0

Narrative

Total

Description Computation
List and describe items that will be paid with grants funds (e.g. rent, 

reproduction, telephone, janitorial, or security services, and 
investigative or confidential funds).

Show the basis for computation

Total(s)

Quantity Basis Cost Length of Time Total Cost

9



Purpose Area #4
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Purpose Area #4

J. Indirect Costs

$0

$0

Narrative

Description Computation
Describe what the approved rate is and how it is applied. Compute the indirect costs for those portions of the program which allow such 

Base Indirect Cost Rate Total Cost

Total(s)

11



Purpose Area #4

$0

$0 $0

              on.

Non-Federal 
Contribution

Federal 
Request

12



Purpose Area #4

$0

$0 $0

    

Non-Federal 
Contribution

Federal 
Request

13



Purpose Area #4

$0

$0 $0

          er of people traveling.

Non-Federal 
Contribution

Federal 
Request

14



Purpose Area #4

$0

$0 $0

               er item)

Non-Federal 
Contribution

Federal 
Request

15



Purpose Area #4

$0

$0 $0

                hased X the cost per item.

Non-Federal 
Contribution

Federal 
Request

16



Purpose Area #4

$0

$0 $0

               er item)

Non-Federal 
Contribution

Federal 
Request

17



Purpose Area #4

$0

$0 $0

$0

$0 $0

Non-Federal 
Contribution

Federal 
Request

          number of people traveling.

Federal 
Request

Non-Federal 
Contribution

18



Purpose Area #4

$0

$0 $0

Non-Federal 
Contribution

Federal 
Request

          number of people traveling.

Non-Federal 
Contribution

Federal 
Request

19



Purpose Area #4

$0

$0 $0

$0

$0 $0

    

Federal 
Request

Non-Federal 
Contribution

20



Purpose Area #4
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Purpose Area #4

$0

$0 $0

            h costs.

Non-Federal 
Contribution

Federal 
Request

22



Budget Summary

A. Personnel $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
B. Fringe Benefits $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
C. Travel $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
D. Equipment $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
E. Supplies $55,388 $0 $0 $0 $0 $0 $0 $0 $0 $0 $55,388
F. Construction $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

G. Subawards (Subgrants) $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

H. Procurement Contracts $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

I. Other $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

Total Direct Costs $55,388 $0 $0 $0 $0 $0 $0 $0 $0 $0 $55,388
J. Indirect Costs $2,620 $0 $0 $0 $0 $0 $0 $0 $0 $0 $2,620

Total Project Costs $58,008 $0 $0 $0 $0 $0 $0 $0 $0 $0 $58,008

Budget Summary

Note: Any errors detected on this page should be fixed on the corresponding Budget Detail tab.

N
on

-F
ed

er
al

 
Re

qu
es

t

To
ta

l(s
)

Fe
de

ra
l 

Re
qu

es
t

Year 1 Year 2
(if needed)

Fe
de

ra
l 

Re
qu

es
t

N
on

-F
ed

er
al

 
Re

qu
es

t

Year 3
(if needed)

Fe
de

ra
l 

Re
qu

es
t

N
on

-F
ed

er
al

 
Re

qu
es

t

Year 4
(if needed)

Fe
de

ra
l 

Re
qu

es
t

N
on

-F
ed

er
al

 
Re

qu
es

t

Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N No

Year 5
(if needed)

Fe
de

ra
l 

Re
qu

es
t

N
on

-F
ed

er
al

 
Re

qu
es

t

Budget Category

1



Purpose Area #4

A. Personnel
Name Position

List each name, if known. List each position, if known.

John Smith Executive Director yearly $7,000

Jane Doe Project Manager yearly $67,500

Alex Jones Program Assistant hourly $22,880

$97,380

Narrative

Salary Rate
Time Worked

(# of hours, days, months, 
years)

Percentage of 
Time

Total Cost

Budget Detail
EXAMPLE

Computation

Show annual salary rate & amount of time devoted to the project for each name/position.

Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N
(DOJ Financial Guide, Section 3.10)

$140,000 1                                         5%

$22 1,040                                  100%

$90,000 1                                         75%

Total(s)

John Smith, Executive Director, will provide oversight on the entire award providing 5% of this time to the project.
Jane Doe, Project Manager, will manage the project, complete reports, and submit deliverables spending 75% of her time on the project.
Alex Jones, Program Assistant, will provide the project manager assistance where needed spending 1,040 hours on the project.

1
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https://ojp.gov/financialguide/DOJ/PostawardRequirements/chapter3.10c.htm


Purpose Area #4

B. Fringe Benefits

$1,750

$16,875

$5,720

$24,345

Narrative

Total(s)

Our fringe benefits rate is 25% and covers the following items: FICA (7.65%), Worker's comp (1.35%), Health Insurance (11%), Retirement (5%)

Alex Jones $22,880 25.00%

Jane Doe $67,500 25.00%

John Smith $7,000 25.00%

List each grant-supported position receiving fringe benefits. Show the basis for computation.

Base Rate Total Cost

Name Computation

2



Purpose Area #4

C. Travel
Purpose of Travel Type of Expense Basis

Indicate the purpose of each trip or 
type of trip (training, advisory 

group meeting)
Lodging, Meals, Etc.

Per day, mile, trip, 
Etc.

Project Manager Training Other N/A $50.00 1 1 1 $50

Project Manager Training Local Travel N/A $50.00 1 1 1 $50

Project Manager Training Transportation Round-trip $600.00 1 1 1 $600

Project Manager Training Mileage Mile $0.51 100 1 1 $51

Project Manager Training Meals Day $51.00 5.5 1 1 $281

Project Manager Training Lodging Night $94.00 5 1 1 $470

Project Manager Field Travel Mileage Mile $0.51 250 1 20 $2,550

Mandatory Orientation Training Local Travel N/A $25.00 1 3 1 $75

Mandatory Orientation Training Other N/A $50.00 1 3 1 $150

Location Computation

Indicate the travel destination. Compute the cost of each type of expense X the numbe    

Washington, DC

Washington, DC

Cost Quantity
# of 
Staff

# of 
Trips

Total Cost

Reno, NV

Various

Reno, NV

Reno, NV

Reno, NV

Reno, NV

Reno, NV

3



Purpose Area #4

Mandatory Orientation Training Transportation Round-trip $500.00 1 3 1 $1,500

Mandatory Orientation Training Mileage Mile $0.51 100 1 1 $51

Mandatory Orientation Training Meals Day $71.00 3.5 3 1 $746

Mandatory Orientation Training Lodging Night $224.00 3 3 1 $2,016

$8,590

Narrative

Total(s)

Per award guidelines, key memebers must attend orientation training in Washington, DC.  WE are following our own written travel policy.  Lodging is for 3 nights an       
days as the two travel days are computed at .75 days.  Mileage to get to the airport and local travel is for taxi to and from the airport.  Also baggage fees of $50 is $2   

The project manager will attend trainin in REno, NV.  We are following our own written travel policy.  Lodging is for 5 nights and meals are budgeted at 5.5 days as t      
computed at .75 days.  Mileage to get to the airport and local travel is for taxi to and from the airport.  Also, baggage fees of $50 is for $25 each way.

The project manager will use her own vehicle to travel to complete field work with the average trip around 250 miles and an anticipated 20 trips.

Washington, DC

Washington, DC

Washington, DC

Washington, DC

4



Purpose Area #4

D. Equipment

$2,547

$2,547

Narrative

Item Computation

List and describe each item of equipment that will be purchased Compute the cost (e.g., the number of each item to be purchased X the cost per ite

# of Items Cost Total Cost

Dell Laptop Computer 1 $2,547

Total(s)

The project manager will need a laptop computer while out in the field and while away at training.  We are following our agency's capitalization policy.

5



Purpose Area #4

E. Supplies

$500

$2,000

$400

$1,800

$4,700

Narrative

Total Cost

Supply Items Computation

Provide a list of the types of items to be purchased with grant funds. Describe the item and the compute the costs. Computation: The number of each item to be purchase      

Locking file cabinet 2 $1,000.00

Printer

# of Items Cost

General office supplies 12 $150.00

Flatbed scanner 1 $400.00

1 $500.00

Total(s)

The project manager will need a printer to print reports.  A locking file cabinet is needed to keep client information secure. A flatbed scanner is needed to scan vario     
the field.  General office supplies will be used bt all personnel on this project and include: pens, pencils, paper, binder clips, and other basic supplies.  The office sup      
months at $150 per month.  This amount was determined based upon other projects of this size that we have completed in the past.

6



Purpose Area #4

F. Construction
Purpose

Provide the purpose of the 
construction

$0

$0

Narrative

# of Items Cost Total Cost

Description of Work Computation

Describe the construction project(s) Compute the costs (e.g., the number of each item to be purchased X the cost per it

As a rule, construction costs are not allowable. Consult with the program office before budgeting funds in this c

Total(s)

7



Purpose Area #4

$25,000

$25,000

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

$0

$0

Narrative

G. Subawards (Subgrants)
Description

Provide a description of the activities to be carried out by 
subrecipients.

Purpose

Describe the purpose of the subaward (subgrant)

Consultant

Is the subaward for a 
consultant?

Total(s)

The agency will make a subaward to provide services and conduct field work in a remote area.  The $25,000 was calculated based upon a similar size project comple     

Total Cost

Conduct field activities in a remote area Provide services and conduct field work in a remote area included in the project No

Consultant Travel (if necessary)
Location Type of Expense Computation

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the    

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost

Total

8



Purpose Area #4

$9,400

$40,000

$49,400

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

$0

$0

Narrative

H. Procurement Contracts

Description

Provide a description of the products or services to be procured by 
contract and an estimate of the costs.  Applicants are encouraged to 

promote free and open competition in awarding contracts.  A separate 
justification must be provided for sole source procurements in excess 

of the Simplified Acquisition Threshold (currently $150,000). 

Purpose

Describe the purpose of the contract

Consultant

Is the contract for a 
consultant?

Total(s)
Consultant Travel (if necessary)

Location Type of Expense Computation

Total Cost

Yes

No

William Penn, CPA Accounting Assistance

Survey creation and data entry services from submitted surveys.ABC Company

Total

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the    

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost

9



Purpose Area #4

ABC Company will put together online an online survey at the direction of the project manager to reach out to the various sites to determine the needs.  In addition       
be available for thos unable to use the online survey.  ABC Company will key in the hard copy surveys.  Once the surveys are completed, ABC Company will compile t      
manager.

William Penn will assist in completing financial reports as well as tracking award expenditures.  Mr. Penn's rate is $47 per hour, and we estimate that Mr. Penn will     
services.

10



Purpose Area #4

I. Other Costs

sq feet $15,060

monthly rate $600

per copy $300

quarterly newsletter $2,000

$17,960

Narrative

Description Computation
List and describe items that will be paid with grants funds (e.g. rent, 

reproduction, telephone, janitorial, or security services, and 
investigative or confidential funds).

Show the basis for computation

Quantity Basis Cost Length of Time Total Cost

Total(s)

Rent is charged at $2.51 per square foot per month.
Telephone is based upon $50 per month for 12 months.
Reproduction is based on 500 copies per month for 12 moths.
Postage for mailing a quarterly newsletter for 1,000 recipients.

Postage 1000 0.5 4

Reproduction 500 0.05 12

Telephone 1 50 12

Rent 500 2.51 12

11



Purpose Area #4

J. Indirect Costs

$15,265

$15,265

Narrative

Base Indirect Cost Rate Total Cost

Total(s)

Indirect costs are based on Federally approved rate of 12.54% on Total Direct Labor (Personnel + Fringe).

Indirect Costs $121,725 12.54%

Description Computation
Describe what the approved rate is and how it is applied. Compute the indirect costs for those portions of the program which allow such cos

12



Purpose Area #4

$0 $7,000

$0 $67,500

$0 $22,880

$0 $97,380

              

Non-Federal 
Contribution

Federal 
Request
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Purpose Area #4

$0 $1,750

$0 $16,875

$0 $5,720

$0 $24,345

                    

    

Non-Federal 
Contribution

Federal 
Request
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Purpose Area #4

$0 $50

$0 $50

$0 $600

$0 $51

$0 $281

$0 $470

$0 $2,550

$0 $75

$0 $150

          er of people traveling.

Non-Federal 
Contribution

Federal 
Request
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Purpose Area #4

$0 $1,500

$0 $51

$0 $746

$0 $2,016

$0 $8,590

                           nd meals are budgeted at 3.5 
                                    25 each way.

                                the two travel days are 
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Purpose Area #4

$0 $2,547

$0 $2,547

                em)

Non-Federal 
Contribution

Federal 
Request
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Purpose Area #4

$0 $500

$0 $2,000

$0 $400

$0 $1,800

$0 $4,700

Non-Federal 
Contribution

Federal 
Request

                ed X the cost per item.

                             ous documents collected in 
                             pplies are based on 12 
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Purpose Area #4

$0

$0 $0

Non-Federal 
Contribution

Federal 
Request

                tem)

                  category.
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Purpose Area #4

$0 $25,000

$0 $25,000

$0

$0 $0

                            eted in the same area.

Non-Federal 
Contribution

Federal 
Request

         e number of people traveling.

Non-Federal 
Contribution

Federal 
Request
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Purpose Area #4

$0 $9,400

$0 $40,000

$0 $49,400

$0

$0 $0

Non-Federal 
Contribution

Federal 
Request

         e number of people traveling.

Non-Federal 
Contribution

Federal 
Request
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Purpose Area #4

                              a hard copy survey will also 
                              the data for the project 

                             provide 200 hours of 
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Purpose Area #4

$0 $15,060

$0 $600

$0 $300

$0 $2,000

$0 $17,960

    

         
         

          
        

Non-Federal 
Contribution

Federal 
Request
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Purpose Area #4

$0 $15,265

$0 $15,265

Non-Federal 
Contribution

Federal 
Request

                

             sts.
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DOJ Financial Guide
Term

Match

Approved Negotiated Rate

Expendable

Non-Expendable

Renovations

Federal Acquisition Regulations

Definitions
Additional information can be found in    

https://ojp.gov/financialguide/DOJ/index.htm


Sole Source

Arm-Length Transaction

Confidential Funds

Fully Executed Negotiated 
Agreement



Cognizant Federal Agency



Definition

Match is the recipient share of the project costs. Match may either be “in-kind” or 
“cash.” In-kind match includes the value of donated services. Cash match includes 
actual cash spent by the recipient and must have a cost relationship to the Federal 
award that is being matched. (Example: Match on administrative costs should be 
other administrative costs, not other matching on
program costs). 

Sample Non-Federal Match Calculation:
Match Calculation: If the match is 25%, the calculation is as follows:
Federal Request:  $350,000
Divided by .75 or 75%:  $466,667
Multiplied by match amount .25 or 25%
equal required match amount:  $116,667

Approved Negotiated Rate is any current fringe benefits rate approved for the 
grant recipient by their cognizant Federal agency.
An expendable item is any materials that are consumed during the course of the 
project such as office supplies, program supplies etc. Expendable items are usually 
considered to be consumed when issued and are not recorded as returnable 
inventory. 

A non-expendable item is tangible property having a useful life of more than two 
years and an acquisition cost of $5,000 or more per unit. (Note: Organization’s own 
capitalization policy may be used for items costing less than $5,000). 

Costs incurred for ordinary rearrangements, alterations and restoration of facilities 
are considered allowable. Special arrangement and alteration costs incurred 
specifically for the project are allowable with the prior approval of the awarding 
agency.

The Federal Acquisition Regulations are established for the codification and 
publication of uniform policies and procedures for acquisition by all executive 
agencies. The Federal Acquisition Regulations System consists of the Federal 
Acquisition Regulation (FAR), which is the primary document, and agency 
acquisition regulations that implement or supplement the FAR.

     n the DOJ Financial Guide



Procurement by noncompetitive proposals is procurement through the solicitation 
from only one source, or after solicitation of a number of sources, competition is 
determined inadequate.

Grant recipients may make the initial determination that competition is not 
feasible if one of the following circumstances exists:
1. The item of service is available only from a single source.
2. The public exigency or emergency for the requirement will not permit a delay 
resulting from a competitive solicitation.
3. After solicitation of a number of sources, competitions is considered inadequate.

A transaction in which the buyers and sellers of a product act independently and 
have no relationship to each other. The concept of an arm's length transaction is to 
ensure that both parties in the deal are acting in their own self interest and are not 
subject to any pressure or duress from the other party.

Generally, costs of renting facilities are not allowable where one party to the rental 
agreement is able to control or substantially influence the actions of the other (e.g. 
organizations under common control through common officers. Directors or 
members).

Confidential funds are those monies allocated to:

Purchase of Services (P/S).
This category includes travel or transportation of a non- Federal officer or an 
informant; the lease of an apartment, business front, luxury-type automobiles, 
aircraft or boat, or similar effects to create or establish the appearance of 
affluence; and/or meals, beverages, entertainment, and similar expenses (including 
buy money and flash rolls, etc.) for undercover purposes, within reasonable limits.

Purchase of Evidence (P/E).
This category is for P/E and/or contraband, such as narcotics and dangerous drugs, 
firearms, stolen property, counterfeit tax stamps, and so forth, required to 
determine the existence of a crime or to establish the identity of a participant in a 
crime.

Purchase of Specific Information (P/I).
This category includes the payment of monies to an informant for specific 
information. All other informant expenses would be classified under P/S and 
charged accordingly. 

Fully Executed Negotiated Agreement is a signed, approved indirect cost rate 
agreement which reflects an understanding reached between the grant recipient 
and the cognizant Federal agency.



The cognizant Federal agency is the Federal agency that generally provides the 
most Federal financial assistance to t he recipient of funds. Cognizance is assigned 
by the Office of Management and Budget (OMB). Cognizant agency assignments for 
the largest cities and counties are published in the Federal Register.



Don Arp Jr., Executive Director 

Nebraska Commission on Law Enforcement and Criminal Justice 
P.O. Box 94946    OFFICE  402-471-2194     FAX  402-471-2837      
301 Centennial Mall South  NCC.Webmaster@Nebraska.gov 
Lincoln, Nebraska 68509 

ncc.nebraska.gov 

  

 

 
 
Organization Name:                                                       
 

DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS 

Pursuant to Executive Order 12549, Debarment and Suspension, implemented at 2 CFR Part 2867, for prospective 

participants in primary covered transactions, as defined at 2 CFR Section 2867.20(a), and other requirements: 

A. The applicant certifies that it and its principals:  

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, sentenced to a denial of Federal 

benefits by a State or Federal court, or voluntarily excluded from covered transactions by any Federal department or 

agency; (b) Have not within a three-year period preceding this application been convicted of or had a civil judgment 

rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, 

or performing a public (Federal, State, or local) transaction or contract under a public transaction; violation of Federal 

or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 

making false statements, or receiving stolen property; (c) Have not within a two-year period preceding this application 

been convicted of a felony criminal violation under any Federal law, unless such felony criminal conviction has been 

disclosed in writing to the Office of Justice Programs (OJP) at Ojpcompliancereporting@usdoj.gov, and, after such 

disclosure, the applicant has received a specific written determination from OJP that neither suspension nor debarment 

of the applicant is necessary to protect the interests of the Government in this case. (d) Are not presently indicted for 

or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local) with commission of any of 

the offenses enumerated in paragraph (b) of this certification; and (e) Have not within a three-year period preceding 

this application had one or more public transactions (Federal, State, or local) terminated for cause or default. 

B. Where the applicant is unable to certify to any of the statements in this certification, he or she shall attach an 

explanation to this application. 

Authorized Official Signature:                                                          

Date:                            



Don Arp, Jr. Executive Director 

Nebraska Commission on Law Enforcement and Criminal Justice 
P.O. Box 94946  OFFICE  402-471-2194     FAX  402-471-2837     
301 Centennial Mall South NCC.Webmaster@Nebraska.gov 
Lincoln, Nebraska 68509 

ncc.nebraska.gov 

DRUG-FREE WORKPLACE (GRANTEES OTHER THAN INDIVIUALS) 
The applicant certifies that it will or will continue to provide a drug-free workplace by: 

A. Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a
controlled substance is prohibited in the grantee’s workplace and specifying the actions that will be taken against 
employees for violation of such prohibition:

B. Establishing an on-going drug-free awareness program to inform employees about: 
(a) The dangers of drug abuse in the workplace; 
(b) The grantee’s policy of maintaining a drug-free workplace; 
(c) Any available drug counseling, rehabilitation, and employee assistance programs; and 
(d) The penalties that may be imposed upon employees for drug abuse violation occurring in the workplace; 

C. Notifying the employee in the statement that the employee will:
(a) Abide by the terms of the statement; and
(b) Notify the employer in writing of his or her conviction of a criminal drug statute occurring in the workplace no later

than five calendar days after such convictions;

The subgrantee shall notify the Crime Commission in writing of any conviction for a violation of a criminal drug statute 
occurring in the workplace no later than five calendar days after such conviction. 

The subgrantee certifies that it will take one or more of the following actions within 30 calendar days of receiving notice of 
the conviction:  

A. Taking appropriate personnel action against such an employee, up to and including termination, consistent with the
requirements of the Rehabilitation Act of 1973, as amended; or 

B.  Requiring such employee to participate satisfactorily in a drug abuse assistance of rehabilitation program approved for such 
purpose by a Federal, State or local health, law enforcement, or other appropriate agency;

The subgrantee certifies that it will make a good faith effort to continue to maintain a drug-free workplace.  

Organization Name:    

Organization Address: 

Authorized Official Name: 

Signature:             Date: 
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CESF CERTIFIED ASSURANCES 

 

These certified assurances are for Nebraska Coronavirus Emergency Supplemental Funding 
(CESF) Subgrants funded in whole under 2020-VD- BX-0031 effective 1/20/2020. Hyperlinks to 
important federal laws can be found throughout this document. Click on the blue links to open 
the hyperlink and read the corresponding federal law and/or grant requirements pertaining to 
each of the certified assurances. This document should be signed by the Authorizing Official, 
Project Director and Fiscal Point of Contact listed on the CESF Grant. In addition, this document 
should be shared with CESF grant-funded staff. 

 

 
1. Compliance with the DOJ Grants Financial Guide 
The subrecipient agrees to comply with the DOJ Grants Financial Guide as posted on the OJP 
website (currently, the “2017 DOJ Grants Financial Guide” including any updated version that 
may be posted during the period of performance, and all financial and administrative guidance 
provided by FG&P during the period of performance. 

 

2. Requirements of the award, remedies for non-compliance or for materially false statements 
The certified assurances of this award are material requirements of the award. Compliance with 
any certified assurances submitted by the subrecipient that relates to conduct during the period 
of performance also is a material requirement of this award. 

 
Failure to comply with any one or more of these certified assurances – whether a certified 
assurance set out in full below, a condition incorporated by reference below, or a certified 
assurance related to conduct during the award period – may result in the Federal Grants and 
Programs Division (“FG&P”) and/or the Office of Justice Programs (“OJP”) taking appropriate 
action with respect to the subrecipient and the award. Among other things, the FG&P and/or 
OJP may withhold award funds, disallow costs, suspend, or terminate the award. The 
Department of Justice (“DOJ”), including OJP, also may take other legal action as 
appropriate. 

 
Any materially false, fictitious, or fraudulent statement to the federal government or the FG&P 
related to this award (or concealment or omission of a material fact) may be the subject of 
criminal prosecution (including under 18 U.S.C. 1001 and/or 1621, and/or 34 U.S.C. 10272), and 
also may lead to imposition of civil penalties and administrative remedies for false claims or 
otherwise (including under 31 U.S.C. 3729-3730 and 3801-3812). 

https://ojp.gov/financialguide/doj/pdfs/DOJ_FinancialGuide.pdf
https://ojp.gov/financialguide/doj/pdfs/DOJ_FinancialGuide.pdf
https://www.justice.gov/usam/criminal-resource-manual-903-false-statements-concealment-18-usc-1001
https://www.justice.gov/usam/criminal-resource-manual-1743-perjury-overview-18-usc-1621-and-1623-violations
https://www.law.cornell.edu/uscode/text/34/10272
http://codes.findlaw.com/us/title-31-money-and-finance/31-usc-sect-3729.html
https://www.law.cornell.edu/uscode/text/31/3730
https://www.gpo.gov/fdsys/search/pagedetails.action?granuleId=USCODE-2008-title31-subtitleIII-chap38-sec3801&amp;amp%3BpackageId=USCODE-2008-title31


 

 

Should any provision of a requirement of this award be held to be invalid or unenforceable by its 
terms, that provision shall first be applied with a limited construction so as to give the maximum 
effect permitted by law. Should it be held, instead, that the provision is utterly invalid or 
unenforceable; such provision shall be deemed severable from this award. 

 
3. Applicability of Part 200 Uniform Requirements 
The Uniform Administrative Requirements, Cost Principles, and Audit Requirements in 2 C.F.R. 
Part 200, as adopted and supplemented by DOJ in 2 C.F.R. Part 2800 (together, the “Part 200 
Uniform Requirements”) apply to this SFY 2020 award from OJP. 

 

For more information and resources on the Part 200 Uniform Requirements as they relate to 
OJP awards and subawards (“subgrants”), see the OJP website: 
https://ojp.gov/funding/Part200UniformRequirements.htm. 

 

In the event an award-related question arises from documents or other materials prepared or 
distributed by OJP that may appear to conflict with, or differ in some way from, the provisions of 
the Part 200 Uniform Requirements, the recipient is to contact FG&P promptly for clarification. 

 

4. Requirements related to “de minimis” indirect cost rate 
A subrecipient that is eligible under the Part 200 Uniform Requirements and other applicable 
law to use the “de minimis” indirect cost rate described in 2 C.F.R. 200.414(f), and that elects to 
use the “de minimis” indirect cost rate, should do so in writing, by making this election on the 
Indirect Cost Page located in the online CESF Grant Application kit. When electing to use the 
“de minimis” indirect cost rate, the subrecipient organization agrees it is eligible for this rate. In 
addition, the subrecipient agrees to comply with all associated requirements in Part 200 
Uniform Requirements. The “de minimis” rate may be applied only to modified total direct 
costs (MTDC) as defined by the Part 200 Uniform Requirements. 

 

5. Compliance with civil rights and nondiscrimination regulations – 28 C.F.R. Part 42 
The subrecipient must comply with all applicable requirements of 28 C.F.R. Part 42, specifically 
including any applicable requirements in Subpart E of 28 C.F.R. Part 42 that relates to an equal 
employment opportunity program. In addition, the subrecipient must comply with all applicable 
requirements of 28 C.F.R. Part 54, which relates to nondiscrimination on the basis of sex in 
certain “education programs.” 

 
The subrecipient acknowledges that failure to submit an acceptable Equal Employment 
Opportunity Plan (if required pursuant to 28 C.F.R. Section 42.302), that is accepted by the 
Office of Civil Rights, is a violation of these Certified Assurances and may result in grant 
suspension or termination of funding until such time as the recipient is in compliance. The EEOP 
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https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=1&amp;amp%3BSID=7750358af9eb91abfe0874176f309f31&amp;amp%3Bty=HTML&amp;amp%3Bh=L&amp;amp%3Br=PART&amp;amp%3Bn=pt2.1.2800
https://www.gpo.gov/fdsys/granule/CFR-2014-title2-vol1/CFR-2014-title2-vol1-part200/content-detail.html
https://www.gpo.gov/fdsys/granule/CFR-2014-title2-vol1/CFR-2014-title2-vol1-part200/content-detail.html
https://www.gpo.gov/fdsys/granule/CFR-2014-title2-vol1/CFR-2014-title2-vol1-part200/content-detail.html
https://ojp.gov/funding/Part200UniformRequirements.htm
https://www.gpo.gov/fdsys/granule/CFR-2014-title2-vol1/CFR-2014-title2-vol1-part200/content-detail.html
https://www.gpo.gov/fdsys/granule/CFR-2014-title2-vol1/CFR-2014-title2-vol1-part200/content-detail.html
https://www.gpo.gov/fdsys/granule/CFR-2014-title2-vol1/CFR-2014-title2-vol1-sec200-414
https://www.gpo.gov/fdsys/granule/CFR-2014-title2-vol1/CFR-2014-title2-vol1-part200/content-detail.html
https://www.gpo.gov/fdsys/granule/CFR-2014-title2-vol1/CFR-2014-title2-vol1-part200/content-detail.html
https://www.gpo.gov/fdsys/granule/CFR-2014-title2-vol1/CFR-2014-title2-vol1-part200/content-detail.html
https://www.gpo.gov/fdsys/search/pagedetails.action?packageId=CFR-2000-title28-vol1&amp;amp%3BgranuleId=CFR-2000-title28-vol1-part42&amp;amp%3Bbread=true
https://www.gpo.gov/fdsys/search/pagedetails.action?collectionCode=CFR&amp;amp%3BsearchPath=Title%2B28%2FChapter%2BI%2FPart%2B42%2FSubpart%2BE&amp;amp%3BgranuleId=CFR-2000-title28-vol1-part42&amp;amp%3BpackageId=CFR-2000-title28-vol1&amp;amp%3BoldPath=Title%2B28%2FChapter%2BI%2FPart%2B42&amp;amp%3BfromPageDetails=true&amp;amp%3Bcollapse=true&amp;amp%3Bycord=2485
https://www.gpo.gov/fdsys/granule/CFR-2005-title28-vol2/CFR-2005-title28-vol2-part54
https://www.gpo.gov/fdsys/granule/CFR-2010-title28-vol1/CFR-2010-title28-vol1-sec42-302
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Certification, or election that a plan is not required, should be done online at: Office of Civil 
Rights, Office of Justice Programs (OCR). 

 
The subrecipient must comply with all applicable requirements of 28 C.F.R. Part 38, specifically 
including any applicable requirements regarding written notice to program beneficiaries and 
prospective program beneficiaries. Part 38 of 28 C.F.R., a DOJ regulation, was amended 
effective May 4, 2016. 

 
Among other things, 28 C.F.R. Part 38 includes rules that prohibit specific forms of 
discrimination on the basis of religion, a religious belief, a refusal to hold a religious belief, or 
refusal to attend or participate in a religious practice. Part 38 also sets out rules and 
requirements that pertain to subrecipient organizations that engage in or conduct explicitly 
religious activities, as well as rules and requirements that pertain to subrecipients that are faith- 
based or religious organizations. 

 
The subrecipient assures that in the event that a Federal or State Court or Federal or State 
administrative agency makes a finding of discrimination after a due process hearing on the 
ground of race, religion, national origin, sex, or disability against a subrecipient of CESF funds, 
the subrecipient will forward a copy of the findings to FG&P and to the Office of Civil Rights, 
OJP. 

 

6. Audit Requirements 
For fiscal years beginning on or after December 26, 2014, subrecipients who expended $750,000 
or more in Federal funds (from all sources) in your organization’s fiscal year (12-month 
turnaround reporting period), then you are required to arrange for a single organization- wide 
audit conducted in accordance with the provisions of 2 C.F.R. Part 200, Subpart F, Section 
200.501. 

 

7. Restriction on “lobbying” 
In general, as a matter of federal law, this federal award may not be used, either directly or 
indirectly, to support or oppose the enactment, repeal, modification, or adoption of any law, 
regulation, or policy, at any level of government. See 18 U.S.C. 1913. There may be exceptions 
if an applicable federal statute specifically authorizes certain activities that otherwise would be 
barred by law. 

 
Another federal law generally prohibits this federal award from being used by the subrecipient 
to pay any person to influence (or attempt to influence) a federal agency, a Member of 
Congress, or Congress (or an official or employee of any of them) with respect to the awarding 
of a federal grant or cooperative agreement, subgrant, contract, subcontract, or loan, or with 

https://ocr-eeop.ncjrs.gov/_layouts/15/eeopLogin2/customLogin.aspx?ReturnUrl=%2f_layouts%2f15%2fAuthenticate.aspx%3fSource%3d%252F&amp;amp%3BSource=%2F
https://ocr-eeop.ncjrs.gov/_layouts/15/eeopLogin2/customLogin.aspx?ReturnUrl=%2f_layouts%2f15%2fAuthenticate.aspx%3fSource%3d%252F&amp;amp%3BSource=%2F
https://www.gpo.gov/fdsys/granule/CFR-2008-title28-vol1/CFR-2008-title28-vol1-part38
https://www.gpo.gov/fdsys/granule/CFR-2008-title28-vol1/CFR-2008-title28-vol1-part38
https://www.gpo.gov/fdsys/granule/CFR-2008-title28-vol1/CFR-2008-title28-vol1-part38
https://ojp.gov/about/offices/ocr.htm
https://ojp.gov/about/offices/ocr.htm
https://www.ecfr.gov/cgi-bin/text-idx?node=sp2.1.200.f&amp;amp%3Bse2.1.200_1501
https://www.ecfr.gov/cgi-bin/text-idx?node=sp2.1.200.f&amp;amp%3Bse2.1.200_1501
https://www.gpo.gov/fdsys/granule/USCODE-2011-title18/USCODE-2011-title18-partI-chap93-sec1913
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respect to actions such as renewing, extending, or modifying any such award. See 31 U.S.C. 
1352. Certain exceptions to this law apply, including an exception that applies to Indian tribes 
and tribal organizations. 

 
Should any questions arise as to whether a particular use of federal funds by a subrecipient 
would or might fall within the scope of these prohibitions; the subrecipient is to contact FG&P 
for guidance. The subrecipient may not proceed without the express prior written approval of 
FG&P. 

 
8. Compliance with general appropriations-law restrictions on the use of federal funds (FFY 
2018) 

The subrecipient must comply with all applicable restrictions on the use of federal funds set out 
in the Consolidated Appropriations Act, 2020. Below are restrictions applicable to all federal 
funds awarded by OJP in FY 2020. Should a question arise as to whether a particular use of 
federal funds by a subrecipient would or might fall within the scope of an appropriations-law 
restriction, the subrecipient is to contact FG&P for guidance, and may not proceed without the 
express prior written approval of FG&P. 

 
Restrictions applicable to ALL federal funds awarded by OJP in FY 2020 Federal funds are not 
legally available, and may not be used (whether directly or indirectly, including by private 
contractors), for: 1) publicity or propaganda purposes not authorized by the Congress; and 2) 
any employee training that does not meet: a) identified needs for knowledge, skills, and abilities 
bearing directly upon the performance of official duties; b) contains elements likely to induce 
high levels of emotional response or psychological stress in some participants; c) does not 
require prior employee notification of the content and methods to be used in the training and 
written end-of-course evaluation; d) contains any methods or content associated with religious 
or quasi-religious belief systems or “new age” belief systems as defined in Equal Employment 
Opportunity Commission Notice N-915.022, dated September 2, 1988; or e) is offensive to, or 
designed to change, participants’ personal values or lifestyle outside the workplace. 

 
Nothing in this provision prohibits, restricts, or otherwise precludes a subrecipient from 
conducting training bearing directly upon the performance of official duties. 

 
Nondisclosure policies, forms, and agreements. Federal funds are not legally available, and may 
not be used, to implement or enforce any nondisclosure policy, form, or agreement; if such 
policy form, or agreement does not contain the following provision: 

 
"These provisions are consistent with and do not supersede, conflict with, or otherwise 
alter the employee obligations, rights, or liabilities created by existing [federal] statute or 
Executive order relating to: (1) classified information; (2) communications to Congress; 
(3) the reporting to an Inspector General of a violation of any law, rule, or regulation, or 
mismanagement, a gross waste of funds, an abuse of authority, or a substantial and 

https://www.gpo.gov/fdsys/granule/USCODE-2010-title31/USCODE-2010-title31-subtitleII-chap13-subchapIII-sec1352/content-detail.html
https://www.gpo.gov/fdsys/granule/USCODE-2010-title31/USCODE-2010-title31-subtitleII-chap13-subchapIII-sec1352/content-detail.html
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specific danger to public health or safety; or (4) any other whistleblower protection. The 
definitions, requirements, obligations, rights, sanctions, and liabilities created by 
controlling Executive orders and [federal] statutory provisions are incorporated into this 
agreement and are controlling." 

 
Notwithstanding the above provision, a nondisclosure policy, form, or agreement that is to be 
executed by a person connected with the conduct of an intelligence or intelligence-related 
activity, other than an employee or officer of the United States Government, may contain 
provisions appropriate to the particular activity for which such document is to be used. Such 
form or agreement shall, at a minimum, require that the person will not disclose any classified 
information received in the course of such activity, unless specifically authorized to do so by the 
United States Government. Such nondisclosure forms shall also make it clear that they do not 
bar disclosures to Congress, or to an authorized official of an executive agency or the United 
States Department of Justice, that are essential to reporting a substantial violation of law. 

 
Certain exceptions. Under certain circumstances, a nondisclosure agreement that does not 
contain the provisions set out above nevertheless may continue to be implemented and 
enforced. Should a question arise as to whether an exception to the general rule may be 
available for a particular nondisclosure agreement, the recipient is to contact FG&P for 
guidance, and the recipient may not use federal funds to implement, continue to implement, or 
enforce the nondisclosure agreement without the express prior written approval of OJP. 

 
ACORN and related organizations. Absent express prior written approval from OJP, federal 
funds may not be provided to the Association of Community Organizations for Reform Now 
(ACORN), or any of its affiliates, subsidiaries, allied organizations, or successors. 

 
Restrictions applicable only to certain federal funds under OJP awards made in FY 2020. 
Federal funds are not legally available, and may not be used: 1) in programs involving students 
to discriminate against or denigrate the religious or moral beliefs of students who participate in 
programs for which financial assistance is provided from those funds, or those of their parents 
or legal guardians; 2) to maintain or establish a computer network unless such network blocks 
the viewing, downloading, and exchanging of pornography (nothing in this provision limits the 
use of funds necessary for any federal, State, tribal, or local law enforcement agency or any 
other entity carrying out criminal investigations, prosecution, adjudication, or other law 
enforcement- or victim assistance-related activity); 3) to pay award or incentive fees for 
contractor performance that has been judged to be below satisfactory performance or for 
performance that does not meet the basic requirements of a contract; 4) to pay for an abortion, 
except where the life of the mother would be endangered if the fetus were carried to term, or in 
the case of rape or incest; or to require any person to perform, or facilitate in any way the 
performance of, any abortion. 
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9. Restrictions and certifications regarding non-disclosure agreements and related matters. 
No subrecipient under this award, or entity that receives a procurement contract or subcontract 
with any funds under this award, may require any employee or contractor to sign an internal 
confidentiality agreement or statement that prohibits or otherwise restricts, or purports to 
prohibit or restrict, the reporting (in accordance with law) of waste, fraud, or abuse to an 
investigative or law enforcement representative of a federal department or agency authorized 
to receive such information. 

The foregoing is not intended, and shall not be understood by FG&P, to contravene 
requirements applicable to Standard Form 312 (which relates to classified information), Form 
4414 (which relates to sensitive compartmental information), or any other form issued by a 
federal department or agency governing nondisclosure of classified information. 

 
In accepting this award, the subrecipient: a) represents that it neither requires nor has required 
internal confidentiality agreements or statements from employees or contractors that currently 
prohibit or otherwise currently restrict (or purport to prohibit or restrict) employees or 
contractors from reporting waste, fraud, or abuse as described above; and b) certifies that, if it 
learns or is notified that it is or has been requiring its employees or contractors to execute 
agreements or statements that prohibit or otherwise restrict (or purport to restrict), reporting 
of waste, fraud, or abuse as described above, it will immediately stop any further obligations of 
award funds, will provide prompt written notification to FG&P, and will resume (or permit 
resumption of) such obligations only if expressly authorized to do so by FG&P. 

 
10. Compliance with 41 U.S.C. 4712 (including prohibitions on reprisal; notice to employees) 
The subrecipient must comply with, and is subject to, all applicable provisions of 41 U.S.C. 4712, 
including all applicable provisions that prohibit, under specified circumstances, discrimination 
against an employee as reprisal for the employee’s disclosure of information related to gross 
mismanagement of a federal grant, a gross waste of federal funds, an abuse of authority relating 
to a federal grant, a substantial and specific danger to public health or safety, or a violation of 
law, rule, or regulation related to a federal grant. The subrecipient must also inform its 
employees, in writing (and in the predominant native language of the workforce), of employee 
rights and remedies under 41 U.S.C. 4712. Should a question arise as to the applicability of the 
provisions of 41 U.S.C. 4712 to this subaward, the subrecipient is to contact FG&P for guidance. 

 

11. Reporting potential fraud, waste, abuse, and similar misconduct 
The subrecipient must promptly refer to FG&P, or the Department of Justice (DOJ), Office of 
the Inspector General (OIG), any credible evidence that a principal, employee, agent, 
contractor, subcontractor, or other person has, in connection with funds under this award - 1) 
submitted a claim that violates the False Claims Act; or 2) committed a criminal or civil 
violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or similar 
misconduct. 

https://fas.org/sgp/othergov/sf312.pdf
https://fas.org/sgp/othergov/intel/sf4414.pdf
https://fas.org/sgp/othergov/intel/sf4414.pdf
https://www.gpo.gov/fdsys/search/pagedetails.action?collectionCode=USCODE&amp;amp%3BsearchPath=Title%2B41%2FSubtitle%2BI%2FDivision%2BC%2FCHAPTER%2B47&amp;amp%3BgranuleId=USCODE-2012-title41-subtitleI-divsnC-chap47-sec4712&amp;amp%3BpackageId=USCODE-2012-title41&amp;amp%3BoldPath=Title%2B41%2FSubtitle%2BI%2FDivision%2BC%2FChapter%2B47%2FSec.%2B4712&amp;amp%3BfromPageDetails=true&amp;amp%3Bcollapse=true&amp;amp%3Bycord=2557
https://www.gpo.gov/fdsys/search/pagedetails.action?collectionCode=USCODE&amp;amp%3BsearchPath=Title%2B41%2FSubtitle%2BI%2FDivision%2BC%2FCHAPTER%2B47&amp;amp%3BgranuleId=USCODE-2012-title41-subtitleI-divsnC-chap47-sec4712&amp;amp%3BpackageId=USCODE-2012-title41&amp;amp%3BoldPath=Title%2B41%2FSubtitle%2BI%2FDivision%2BC%2FChapter%2B47%2FSec.%2B4712&amp;amp%3BfromPageDetails=true&amp;amp%3Bcollapse=true&amp;amp%3Bycord=2557
https://www.gpo.gov/fdsys/search/pagedetails.action?collectionCode=USCODE&amp;amp%3BsearchPath=Title%2B41%2FSubtitle%2BI%2FDivision%2BC%2FCHAPTER%2B47&amp;amp%3BgranuleId=USCODE-2012-title41-subtitleI-divsnC-chap47-sec4712&amp;amp%3BpackageId=USCODE-2012-title41&amp;amp%3BoldPath=Title%2B41%2FSubtitle%2BI%2FDivision%2BC%2FChapter%2B47%2FSec.%2B4712&amp;amp%3BfromPageDetails=true&amp;amp%3Bcollapse=true&amp;amp%3Bycord=2557
https://oig.justice.gov/
https://oig.justice.gov/
https://oig.justice.gov/
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Mail: 
Office of the Inspector General 
U.S. Department of Justice 
Investigations Division 
950 Pennsylvania Avenue, N.W. 
Room 4706 
Washington, D.C. 
Email: oig.hotline@usdoj.gov 
Hotline: (English and Spanish) 800-869-4499 
Fax: 202-616-9881 
Additional information is available from the DOJ/OIG website at www.usdoj.gov/oig. 

 
12. Specific post-award approval required to use a noncompetitive approach in any 
procurement contract that would exceed $250,000.00. 

The subrecipient must comply with all applicable requirements to obtain specific advance 
approval from the FG&P to use a noncompetitive approach in any procurement contract 
that would exceed the Simplified Acquisition Threshold (currently, $250,000.00). 

 
The details of the requirements for advance approval to use a noncompetitive approach in a 
procurement contract under an OJP award are posted on the OJP web site. 

 

13. Requirements pertaining to prohibited conduct related to trafficking in persons (including 
reporting requirements and OJP authority to terminate award). 

 

The subrecipient must comply with all applicable requirements (including requirements to 
report allegations) pertaining to prohibited conduct related to the trafficking of persons, 
whether on the part of the subrecipient, or individuals defined (for purposes of this condition) 
as “employees” of the subrecipient. 

 
The details of the subrecipient obligations related to prohibited conduct related to trafficking in 
persons are posted on the OJP web site at https://ojp.gov/funding/Explore/ProhibitedConduct- 
Trafficking.htm 

 

14. Requirements related to System for Award Management and Universal Identifier 
Requirements 

The subrecipient agrees to comply with applicable requirements regarding annual registration 
with the System for Award Management (SAM) and agrees to provide a Data Universal 
Numbering System (DUNS) number. SAM registration must be updated annually, with 
documentation of current status submitted with the grant application. Grants may not be 
approved or funds expended to programs that do not have a current SAM registration. 

mailto:oig.hotline@usdoj.gov
http://www.usdoj.gov/oig
https://ojp.gov/training/subawards-procurement.htm
https://ojp.gov/funding/Explore/ProhibitedConduct-Trafficking.htm
https://ojp.gov/funding/Explore/ProhibitedConduct-Trafficking.htm
https://www.sam.gov/portal/SAM/#1
http://www.dnb.com/duns-number.html
http://www.dnb.com/duns-number.html
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15. Encouragement of policies to ban text messaging while driving. 
The subrecipient will encourage adoption and enforcement of on-the-job seat belt policies and 
programs for its employees and contractors when operating agency-owned, rented, or 
personally owned vehicles, pursuant to 23 U.S.C. §§ 402 and 403, and 29 U.S.C. § 668. 

 

Pursuant to Executive Order 13513, “Federal Leadership on Reducing Text Messaging While 
Driving,” 74 Fed. Reg. 51225, the subrecipient is encouraged to adopt and enforce policies 
banning employees from text messaging while driving any vehicle during the course of 
performing work funded by the grant, and to establish workplace safety policies and conduct 
education, awareness, and other outreach to decrease crashes caused by distracted drivers. 

 
16. Compliance with applicable rules regarding approval, planning, and reporting of 
conferences, meetings, trainings, and other events. 

The subrecipient agrees to comply with all applicable laws, regulations, policies, and official DOJ 
guidance (including specific cost limits, prior approval, and reporting requirements, where 
applicable) governing the use of federal funds for expenses related to conferences (as the term 
is defined by DOJ), including the provision of food and/or beverages at such conferences. 

 
Information on the pertinent DOJ definition of conferences and the rules applicable to this 
award appears in the DOJ Grants Financial Guide. 

 
17. Requirement for data on performance and effectiveness under the award 
The recipient is required to collect and maintain data that measures the performance and 
effectiveness of work under this CESF award. The data must be provided to FG&P in a 
manner (including within the timeframes) specified by FG&P.  

 
18. OJP Training Guiding Principles 
Any training or training materials the subrecipient develops or delivers with CESF funds must 
adhere to the OJP Training Guiding Principles for Grantees and Subgrantees. 

 
19. Non-supplanting requirement 
Pursuant to OJP Standards for Financial Management Systems, CESF grant funds will not be 
used to supplant State and local funds that would otherwise be available for coronavirus 
response. 

https://www.gpo.gov/fdsys/granule/USCODE-2011-title23/USCODE-2011-title23-chap4-sec402
https://www.gpo.gov/fdsys/granule/USCODE-2010-title29/USCODE-2010-title29-chap15-sec668
https://www.gpo.gov/fdsys/pkg/CFR-2010-title3-vol1/pdf/CFR-2010-title3-vol1-eo13513.pdf
https://www.gpo.gov/fdsys/granule/FR-2009-10-06/E9-24203
https://ojp.gov/financialguide/doj/pdfs/DOJ_FinancialGuide.pdf
https://ojp.gov/funding/Implement/TrainingPrinciplesForGrantees-Subgrantees.htm
https://ojp.gov/archives/financial_guides/financialguide11/PreawardRequirements/chapter5page6.htm
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20. Subrecipient authorization to examine records. 
The subrecipient authorizes the Victim Assistance Division (FG&P), the Bureau of Justice 
Assistance (BJA) and/or the Office of the Chief Financial Officer (OCFO) and its representatives, 
access to and the right to examine all records, books, paper, or documents related to the CESF 
grant. 

 
21. National Environmental Policy Act compliance 
The subrecipient understands that all OJP awards are subject to the National Environmental 
Policy Act (NEPA, 42 U.S.C. section 43121 et seq.) and other related Federal laws (including the 
National Historic Preservation Act), if applicable. The subrecipient agrees to assist FG&P in 
carrying out its responsibilities under NEPA and related laws, if the subrecipient plans to use 
CESF funds (directly or through subaward or contract) to undertake any activity that triggers 
these requirements, such as renovation or construction. See 28 C.F.R. Part 61, App. D. The 
subrecipient also agrees to comply with all Federal, State, and local environmental laws and 
regulations applicable to the development and implementation of the activities to be funded 
under this award. 

 
22. Other Subrecipient Assurances 
a) The subrecipient will provide services, at no charge, through the CESF-funded project. 

Any deviation from this provision requires prior approval from FG&P. 
b) The subrecipient assures that, in accordance with DOJ, pertaining to Title VI of the Civil 

Rights Act of 1964, 42 U.S.C. § 2000d, recipients of federal financial assistance must take 
reasonable steps to provide meaningful access to their programs and activities for persons 
with Limited English Proficiency (LEP). 

https://www.law.cornell.edu/uscode/text/42
https://ojp.gov/funding/Explore/SolicitationRequirements/OtherRequirements.htm
https://www.justice.gov/crt/fcs/TitleVI-Overview
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With my/our signature(s) below, I/we acknowledge acceptance of these certified assurances and certify 
compliance with all applicable Federal statutes, regulations, policies, guidelines, and requirements of 
the CESF award. 

Grant Authorizing Official Date  Project Point of Contact Date 

Financial Point of Contact  Date 
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 Applicant Information  
 

Entity/Organization Name:  

Federal Employer ID#:  

Applicant DUNs#:  

Physical Address:                     
ZIP Code must include 
4-Digit ZIP Code Extension 

 
 
 

Type of Entity:  Select Applicant’s Entity Type from the Drop-down Menu Below: 
 

If Selected “Other,” Identify the Entity Type Below: 
 

Project Point of Contact (PPOC)  
 

Name:  

Title:  

E-Mail Address:  

Work Phone:  

Postal Mail Address:  
 
 

Financial Point of Contact (FPOC)  
 

Name:  

Title:  

E-Mail Address:  

Work Phone:  

Postal Mail Address:  
 
 

Entity Authorized Certifying Official  
 

Name:  

Title:  

E-Mail Address:  

Work Phone:  

Postal Mail Address:  
 
 

Proposed Project Period:  
  From: To: 

FY 2020 Coronavirus Emergency 
Supplemental Funding (CESF) 
Program Application 
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 CESF Proposed Project/Activity Summary:                                                                                                                        

Utilize the narrative text box below to clearly and concisely describe the specific coronavirus 
prevention, preparation, and/or response efforts that will be addressed with this funding.   

 Project or Activity Narrative Below: (100 words or Less)                                                                                      

 

 
 CESF Proposed Project/Activity Description:  (Limit up to 3-pages.  Attach Separately)                                                                                                                  

 Expand your CESF Proposed Project/Activity Summary to describe the specific coronavirus 
prevention, preparation, and/or response efforts that will be addressed with this funding.   

 Include the types of services or items that will be funded, the costs of these services/items, and the 
reasons for the costs being requested.   

 As applicable, explain how individuals come into contact with the service or item and what occurs 
once the individuals comes into contact with the service/item. 

 Address the role and responsibilities of each position involved in the proposed coronavirus 
prevention, preparation, and/or response effort. 

 Address the estimated number of jobs to be created or retained by the proposed project or activity.  

 Identify other agencies directly or indirectly involved in the project, their roles, responsibilities and 
how coordination is achieved.  

 Include a Time-task plan that will indicate what activities will occur, the projected time 
frame (month, year) and person responsible.   
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 Agency Budget and Funding Sources for Coronavirus Response:   

 All CESF applicants must complete and submit with their application the NCC Budget Template 
in Excel format.  Word or PDF conversions of the template will not be accepted.   

 To download the NCC Budget Template, click the link here. Template is located in the FY2020 
Coronavirus Emergency Supplemental Funding Announcement.  

 Request for Personnel Positions, answer the below questions relevant to the funding request: 

Funding Request for Personnel Positions 
ONLY REPORT ON POSITIONS REQUESTED FOR FUNDING 

Number of Jobs created:  

Number of Jobs retained: 
 

 

 Make note that awarded funds cannot be used to supplant - or replace - existing state or 
local funds already appropriated/allocated for the same purpose.  Also, awarded funds 
cannot be used for the duplication of costs.  Duplication of costs occurs when a 
subrecipient uses grant funds to pay for costs already covered by other sources.  

Did your Entity receive a federally-
guaranteed loan under the Paycheck 
Protection Program (PPP) or under the 
Families First Coronavirus Response 
Act (FCRA) to cover workforce 
employment costs or paid leave related 
to the Coronavirus crisis? 

    ☐ YES   
          
    ☐  NO 
 

If YES, disclose the amount of your total budget 
and what the award is being used for in disclosure 
chart below. 

Is your Entity eligible for direct funding 
from the federal CESF Program?  

    ☐ YES   
          
    ☐  NO 

If YES, visit CESF federal funding sites to apply for 
funds allocated specifically for your entity by May 
29, 2020 11:59 pm EST.     
  https://bja.ojp.gov/funding/opportunities/bja-2020-18553 

Does your Entity receive or is eligible to 
receive FEMA funding?  

    ☐ YES   
          
    ☐  NO 
 

If YES, contact NEMA to apply for funding. If 
awarded FEMA funding, disclose the amount of 
your total budget and what the award is being used 
for in the disclosure chart below. 

 In the chart below, disclose the funding source, and the Amount Awarded or Requested 
(not yet awarded) for all marked “YES” above.  Include any other funding sources 
allocated in response to coronavirus beyond the above mentioned sources. 

 

https://ncc.nebraska.gov/grant-apps
https://bja.ojp.gov/funding/opportunities/bja-2020-18553
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                 Disclosure of Awarded Funds & Pending Applications                     
                                         for Coronavirus Response                                              

OTHER FEDERAL (list below) 
Funding Source:  
Amount of Awarded or 
Pending Request: Awarded: $ Requested: $ 

What the award will be used 
for: 
 
 

 

Funding Source:  
Amount of Awarded or 
Pending Request: Awarded: $ Requested: $ 

What the award will be used 
for: 
 
 

 

STATE (list below) 
Funding Source:  
Amount of Awarded or 
Pending Request: Awarded: $ Requested: $ 

What the award will be used 
for: 
 
 

 

LOCAL (list below) 
Funding Source:  
Amount of Awarded or 
Pending Request: Awarded: $ Requested: $ 

What the award will be used 
for: 
 
 

 

Funding Source:  
Amount of Awarded or 
Pending Request: Awarded: $ Requested: $ 

What the award will be used 
for: 
 
 

 

OTHER (list below) 
Funding Source:  
Amount of Awarded or 
Pending Request: Awarded: $ Requested: $ 

What the award will be used 
for: 
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Applicant Agreement and Signature  

By submitting this application, I affirm that the facts set forth in it are true and complete. I understand 
that it is the Nebraska Crime Commission’s expectation that the Entity subawarded by the Coronavirus 
Emergency Fund will utilize funding toward the preparation for, response to, and/or prevention of the 
coronavirus.  In addition, if your Entity is accepted as a subgrantee, any false statements, omissions, 
or other misrepresentations made by the Entity on this application may result in failure to receive 
funding, or revocation/reclamation of funding. 
 

 
Authorized Certifying Official 
Name (typed) 

 

Signature of Authorized 
Certifying Official 

 

Date of Signature   
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                           FY20 CESF Application Required Forms Chart                                                      
DATE 

COMPLETED 
SECTION NAME & ORDER PAGE LIMITS 

 Grant Applicant & POC Information  Pages as provided.  See Application 
Form. 

 CESF Propose Project/Activity 
Description 

Maximum of 3-pages. 

 Budget Template to include narratives N/A – Provided Excel document. 

 Funding Request for Personnel 
Positions 

Chart as provided. 

 Applicant Disclosure of Awarded Funds 
and Pending Applications 

Chart as provided. 

DATE 
COMPLETED ADDITIONAL ATTACHMENTS 

 Signed & Dated Debarment and 
Drug-Free Workplace Forms 

Forms provided 

 Signed & Dated Certified Assurances Form provided 

 SAM Registration PDF of SAM Registration 
 Indirect Cost Rate Verification, if 

applicable 
Copy of federally approved indirect 
cost rate agreement (separate PDF) 

 De Minimus Certification If applicable, form provided 

 Non-profit Status Verification, if 
applicable 

Copy of 501(c)(3) designation  
letter or other verification  
(separate PDF) 

 Most recent 990 if Non-profit Copy of most recent filed IRS form 
990 

 Most recent Single Audit or Audit 
Waiver 

If agency expended more than 
$750,000 in themost recent 
completed agency fiscal year, a copy 
of the Single Audit is required. If the 
agency did not expend more than 
$750,000 a letter of Waiver must be 
submitted on agency letter head, 
signed by the Authorized official with 
the agency fiscal year included  

 Organizational Questionnaire PDF form provided to be completed 
on all direct applicants and any 
associated sub-applicants. 

 Emergency/Coronavirus Response Plan PDF attachment of the Entity’s 
existing Emergency Response Plan or 
Coronavirus Response Plan. 

 



LANCASTER COUNTY GRANT FORM

Submitted by: Sara Hoyle Today’s date:  May 7, 2020

(On behalf of: Lancaster County)

1. Funding source: Department of Justice – Crime Commission

2. Grant due date: Open

3. Amount requested: $130,549

4. Other sources of funding anticipated:

Funding Source In-kind Cash Committed Pending
a. None
b.
c.
d.

5. Project Contact: Sara Hoyle

Phone Number: (402) 441-6868

6. Number of years grant will run if funded: 1

7. This grant is: X New  Continuation

8. General purpose for grant: (2-3 sentences)

Grant funds will provide funding to assist local units of governments in preventing, 
preparing for, and responding to the coronavirus. Priority is given to projects that are 
criminal justice related.

*See Attached



A. Personnel $11,240 $0 $0 $11,240

B. Fringe Benefits $804 $0 $0 $804

C. Travel $0 $0 $0 $0

D. Equipment $0 $0 $0 $0

E. Supplies $107,498 $0 $0 $107,498

F. Construction $0 $0 $0 $0

G. Subawards (Subgrants) $0 $0 $0 $0

H. Procurement Contracts $5,110 $0 $0 $5,110

I. Other $0 $0 $0 $0

J. Indirect Costs $5,897 $0 $0 $5,897

Total Project Costs $130,549 $0 $0 $130,549
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 Staff Lead Sean 
Flowerday 

Christa 
Yoakum 

Deb Schorr Roma 
Amundson 

Rick Vest 

Fiscal Accountability Priorities       

Increase County Cash Reserves D. Meyer X 
    

Expand County Fleet Program R. Walla  
  

X 
 

Miscellaneous Expenses Policy ???  
  

X 
 

Increase Usage of Enterprise Rental Car Program R. Walla  
  

X 
 

Establish Retirement Committee as Standing Committee K. Eagan X 
    

  
 

    

County Infrastructure Priorities  
 

    

Facility Study for County Engineering Buildings P. Dingman  
 

X X 
 

Fund for Roads and Bridges Crisis ??? X   X 
 

       

Good Governance Priorities       

Draft and Implement County-wide Strategic Plan New CAO X 
  

X 
 

Write County Task Force SOP's D. Cary X 
    

Create a County Central Code K. Eagan X 
    

Fee and Fine Reform Grant A. Ames X 
    

Annual Report (Rolling Report?) A. Ames  
    

Monthly Updates from Planning and IS Depts K. Eagan  
    

On-board new CAO K. Eagan X 
 

X 
  

Leadership Academy A. Ames  
 

X 
  

Establish New Employee Onboarding Program D. Schorr   X   

Establish Realtor Association Legislative Committee as Standing 
Committee 

R. Amundson    X 
 

       

Technology Upgrades/Improvement Priorities       

CJIS Construction and Implementation T. Duncan X     

County-wide Implementation of Pay Roll Software D. Meyer X     

       

Legislative Priorities       

24/7 Drug Testing Kissel Kohout X     

Mental Health Shared Information Kissel Kohout X     

Bridge Bonding Kissel Kohout X     

Mental Health Advance Directives Kissel Kohout X     

Funding for Adult Criminal Justice Reform and Bond Reform Kissel Kohout X     

Funding for Juvenile Justice Reform Kissel Kohout X     

Property Tax Relief Kissel Kohout X     

  
 

    

Criminal Justice Reform Priorities  
 

    

Examine Internal Lower Incarceration Efforts S. Flowerday X     

Examine Internal Lower Incarceration Efforts for Females D. Schorr   
X 

  

SAMHSA Learning Collaborative D. Schorr   
X 

  

Stepping Up Summit D. Schorr X  X 
  

Sherriff Body Camera Program T. Duncan X     

  
 

    

Inclusive Community Priorities       

Work with City of Lincoln to secure Welcoming Community certification C. Yoakum   X 
  

Reinstating the Lincoln/Lancaster Women's Commission C. Yoakum X     

Adding Additional VBM Drop Boxes S. Flowerday X  X   

Successful 2020 Census Promotions S. Flowerday X 
    

My City Academy - Ready to Run Initiative C. Yoakum  
 X 

  

County Inclusive Benefits Policy S. Flowerday X 
    

  
 

    

Safe Community Priorities  
 

    

Norris School EMS Coverage D. Schorr X  
X 

  

Establish Mutual-Aid Meeting as Standing Committee R. Amundson  
 

X X 
 

       

Human Service Priorities       

Increase Human Service JBC Funding S. Flowerday X     

Explore Expanded Home Visiting Program to Combat Childhood Trauma S. Flowerday X     

  
 

    

County Employee Priorities  
 

    

County Employee Prescription Drug Initiative D. Schorr X  X   
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